
MINUTES OF THE ORDINARY MEETING OF HIGHAM FERRERS 
TOWN COUNCIL HELD ON TUESDAY 26TH JANUARY 2021 AT 7.30PM 

USING ZOOM VIDEO CONFERENCING 

PRESENT: 
The Mayor (Councillor Mrs C Reavey) 
The Deputy Mayor (Councillor C P O’Rourke) 

 

Councillor Mrs P H Whiting Councillor N Brown 
Councillor H L Jackson Councillor Mrs A Gardner 
Councillor V Paul Councillor B Spencer 
Councillor P Tomas Cllr Mrs S Mantle 
Councillor B Prigmore Alicia Schofield (Assistant Clerk) 
Councillor A M T Reading David Wicks (Mayors’ Sergeant) 
Mrs S J Mitcham (Town Clerk) 

IN ATTENDANCE: 2 members of the public. 

21/7. APOLOGIES 
Cllr D C Lawson MBE, Cllr A Sauntson, Cllr D Hamblin. 

21/8. DECLARATIONS OF INTEREST 
Other Interests 
Cllr H L Jackson, item 14 (i), Member of the Higham Ferrers Tourism Group 
Cllr Mrs P H Whiting, item 14 (ii) Close family are members of the Rushden and Higham 
Ferrers Cricket Club.   

21/9. MINUTES 
21/9.1. RESOLVED: 

That the minutes of the meeting held on the 24th of November 2020 be signed by the 
Mayor as a true and correct record.  

21/9.2. RESOLVED: 
That the minutes of the extraordinary meeting held on the 11th January 2021 be signed 
by the Mayor as being a true and correct record.  

21/10. PUBLIC FORUM 
Mrs Hilary Dore spoke regarding item 16 and the strip of land adjoining her property. 
She referred to the letter that she had sent to Council in March seeking removal of the 
hedge. The hedge has established over the years and is difficult to maintain and the roots 
are now lifting the driveway paving and might damage her water meter. After several 
months she heard there should be access through this point from the close to the 
Greenway despite nothing mentioned regarding access when the Greenway was 
introduced and she finds it very disappointing that has only just been brought to her 
notice. It is believed it would be detrimental to the residents in the close to have this 
access opened. They regularly have people going up and down the Greenway on 
motorbikes and fear that they will use this access as well. People have forced their way 
through between the garage and the hedge damaging our neighbours’ vehicle on several 
occasions hence the wheelie bins being placed. This section of the Greenway already 
has four access points which is sufficient.  
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21/11. MAYORS ANNOUNCEMENTS 
 The Mayor referred to her reported activities from December and then updated 

Councillors with her activities in January.  
• 26th November, Donna and I had a socially distanced meeting in the council 

chamber where we brought together all of the knitting and crocheting items that 
had been gathered. We enlisted the help of a couple more volunteers who helped 
assemble the sleeves and attach them to the bollards. I’m sure that you’ve all 
seen the results of the project. My thanks go to Donna for her inspiration and co-
ordination and to all residents who helped with this community activity. It has 
been well received by our residents and Radio Northampton. We are hoping that 
the extra publicity may have brought people into our town and to our businesses. 
The Christmas tree looks amazing and so does the light show on the side of our 
town hall.  Thank you to Alicia and Emily and to Chevron for loaning the display 
board where we were able to communicate our Christmas messages.    

• 2nd December, with the help of Cllr Brown and Cllr Gardener’s mother, the 
‘scattering of ashes area’ in the cemetery was planted with its spring bulbs. 

• 8th December saw Sandra and I meet up with Helen Howell from ENC in Castle 
Fields to officially open the ‘trim trail’. 

• 15th December and onwards, my thanks must go to Cllr Paul for his help in 
providing the hampers that we bought with our Grant from ‘In This Together’. 
He arranged for them to be ready packed with an array of goodies in festive 
carrier bags which not only saved us money but also our time. We had 60 in total 
which were delivered by councillors. 

• 19th December, Christmas Market. There was a lovely atmosphere but sadly we 
missed Father Christmas and the Brass Band playing Carols. I was however able 
to hold a socially distanced presentation of the voucher to the winner of my 
Christmas card competition and the Hamper to the lady who had guessed the 
nearest in our ‘Guess the price of the Hamper’ competition.  

• 20th December, Cllr O’Rourke and I were able to join a limited number of people 
who attended the carol service in church. 

• 3rd January, I removed the bollard covers and bunting and the baubles from the 
tree. I extend my thanks to all that helped me with the removal of the yarn 
bombing 

  
21/12.  TOWN CLERK’S REPORT 
 Police Report 

Link to the report for November 2020  
https://www.streetcheck.co.uk/crime/nn108bt 
49 Crimes for October: - 
• Anti-Social Behaviour – 8 
• Criminal Damage and Arson – 6 
• Public Order – 7 
• Shoplifting – 7 
• Vehicle Crime – 1 
• Violent and sexual offences - 17 
• Other Theft – 1 
• Possession of Weapons - 2 
 
ANPR Scheme 
A report from the Police providing an update has been circulated.  
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Christmas Decorations 
There were many positive comments on social media, plus we received phone calls and 
verbal positive feedback. Copies of a range of the emails received have been circulated.  
 
Request for Crossings – Update following Submission. 
Below is feedback from Sarah Barnwell of Northamptonshire Highways following the 
submission of the request for an upgrade of the zebra crossing to a pelican crossing on 
Kimbolton Road. The same process with Highways applies for the request made for a 
crossing on Station Road.   
“I completed a form for it to be considered for Network Improvement Funding, which 
is our current means of funding larger projects.  This list might also be referred to when 
considering any other potential funding that might become available from other sources.  
There are potential projects from across the County and of varying types, which are 
assessed on a number of factors to try to identify those which are highest priority.  
Therefore, at this stage, it is not possible to say what might be successful, but all requests 
which are not funded in their first year are carried forward for future consideration.   
Decisions about which schemes to progress are normally made towards the end of one 
financial year ready for the next financial year, as these are often larger projects which 
need quite a bit of preparation and design.  It is unusual for any significant schemes like 
this would be to be adopted this late in the financial year, but it is in place ready for 
assessment for next financial year.   
 That is not just due to financial/budgetary reasons, but we also have to consider road 
space availability for schemes which would need road closures or traffic management.  
Larger scale projects need planning ahead so we can be sure of being able to close the 
road when we need to, and we also have to consider if an alternative route is closed (such 
as Station Road in Higham Ferrers, although I think that is re-opening soon).   
 I should also mention that it would probably be a Puffin crossing rather than a Pelican 
crossing, as these are the modern version of crossing controlled by traffic lights.” 

 RESOLVED: 
 That the Town Clerk’s report be received and noted. 

21/13. QUESTIONS 
 None. 
  
21/14. REPORTS OF REPRESENTATIVES TO OTHER BODIES 
 Cllr Mrs A Gardner reported from the JAG meeting of the 21st of January. The priority 

remains anti-social behaviour and gatherings in contravention of the lockdown, 
including such gatherings at the skatepark which is closed. Any anti-social behaviour 
and these gatherings should be reported directly to the Police on 101 or online via 
www.northants.police.uk. Sarah Barnwell from Northamptonshire Highways joined the 
meeting and spoke regarding the procedure to be followed further to the requests 
submitted for the pedestrian crossings on Kimbolton Road and Station Road. Cllr 
Gardner also referred to her latest town walkabout meeting with the PCSO on Saturday 
at 6pm. The youths at the skatepark are often noted to be 20 years and older. The PCSO 
is maintaining her contacts with the local schools. Tickets can be issued by the Police 
where there are breaches of covid regulations.    

  
21/15. REPORTS FROM DISTRICT COUNCILLORS AND COUNTY COUNCILLOR 
 None.  
  
21/16. FINANCE 
21/16.1. To approve accounts for payment as at 22nd December 2020 and 26th January 2021.  
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 RESOLVED: 
 That the accounts for payment total of £45,115.32 as at 22nd December 2020 and the 

accounts for payment total of £210,672.47 as at 26th January 2021 be approved for 
payment. Copies attached to the minutes. 

21/16.2. To approve the bank account reconciliation as at 31st December 2020. 
 RESOLVED: 
 That the bank account reconciliation as at 31st December 2020 be signed by the Mayor 

after being checked by Cllr Mrs P H Whiting. 
21/16.3. To receive and note the budget report as at 31st December 2020.  
 RESOLVED: 
 That the budget report as at 31st December 2020 be received and noted.  
  
21/17. COMMITTEE MEETINGS 
21/17.1. To receive and adopt the minutes of the following committees: - 

Planning and Development Committee held on the 8th December 2020.  
 RESOLVED: 
 That the minutes of the Planning and Development Committee held on the 8th December 

2020 be received and adopted. 
21/17.2. Planning and Development Committee held on the 12th January 2021.  
 RESOLVED: 
 That the minutes of the Planning and Development Committee held on the 12th January 

2021 be received and adopted. 
 

21/17.3.  Environment and Recreation Committee held on the 12th January 2021.  
 RESOLVED: 
 That the minutes of the Environment and Recreation Committee held on the 12th January 

2021 be received and adopted. 
 Recommendations 

(i) SCREENING OF CEMETERY SOIL STOCKPILE 
 RESOLVED: 

 That the soil stockpile at the cemetery be screened with the placement of woven fence 
panels at a cost of £380. That prior to installation of the fence panels the stockpile and 
the area around the stockpile be tidied to the satisfaction of the Clerk.  

(ii) CREATION OF PATH IN THE SCATTERING OF ASHES AREA 
 RESOLVED: 
 That a slab path be laid into the Scattering of Ashes area at a budget cost of £650 from 

the Higham Ferrers Improvement budget. That the type of slab and overall path 
dimensions be agreed by the Assistant Clerk in consultation with Cllr Reavey.  

  
21/18. REVIEW OF DELEGATED POWERS 
 RESOLVED: 
 That the time period of the delegated powers given to the Clerk as a response to the 

Covid-19 outbreak be extended with a review date of March 2021. 
  
21/19. CONSULTATION, BUDGET FOR NORTH NORTHAMPTONSHIRE 

COUNCIL 
 RESOLVED: 
 That the response to the consultation of the draft budget for North Northamptonshire 

Council incorporate reference to the need to ensure future maintenance of the Greenway 
and that a sum be allocated in the budget for this.  

  
21/20.  GRANT APPLICATIONS 2021/22 
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(i) 

To consider the following grant applications for 2021/22: - 
Higham Ferrers Tourism for £900. 
Cllr H L Jackson, having declared an interest, withdrew to the zoom waiting room for 
the discussion and vote. 

 RESOLVED: 
 That a grant of £900 be awarded to Higham Ferrers Tourism for outdoor events at 

Chichele College and entertainment at Christmas Sparkle with payment only to be made 
against receipts.  
 

(ii) Rushden and Higham Ferrers Cricket Club for £1500.  
 Cllr Mrs P H Whiting, having declared an interest, withdrew to the zoom waiting room 

for the discussion and vote. 
 RESOLVED: 
 That a grant of £750 be awarded to Rushden and Higham Ferrers Cricket Club towards 

maintenance of the wicket. That the given the uncertainty of play surrounding covid that 
the grant be paid at the end of the season only if matches have gone ahead.  

  
21/21.  MEMORIAL BENCH  
 RESOLVED: 
 That the request for a memorial bench to be located at Nightingale Way Play Area be 

denied but an alternative offer is made for the memorial bench to be located on near-by 
open space in either Nightingale Way or Kestrel Drive.   

  
21/22.  BOUNDARY HEDGE AND ACCESS TO THE OPEN SPACE TO THE REAR 

OF BEDE CLOSE 
 RESOLVED: 
 That consultation be undertaken with the Bede Close residents to garner their view 

regarding the possible re-establishment of the access to the open space and the removal 
of the hedge.   

  
21/23. URBAN HIGHWAY GRASS MOWING 2021 
 RESOLVED: 
 That Council enter a Section 136 Agreement with Northamptonshire County Council for 

highway verge mowing for 2021.  
  
21/24. GREENWAY PHASE 2 
 Of the 5 companies sent the documentation only 2 submitted a tender therefore a 

comparison has been included to check best value, with the comparison used being 
against one of the companies for the previous phase.  

 RESOLVED: 
 That the tender at a cost of £21898.59 be accepted. That although this tender is not the 

lowest it be accepted as the alternative tender was not priced as per the listing in the 
documentation and the site meeting did not provide reassurance that the detail and 
drawings had been fully understood.    

  
21/25. APPOINTMENT OF A POLICE LIAISON REPRESENTATIVE 
 RESOLVED: 
 That Cllr Mrs A Gardner be appointed as a Police Liaison Representative to act as a 

single point of contact with Northamptonshire Police.  
  
21/26. ITEMS TO REPORT 
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 Cllr Mrs A Gardner asked for an agenda item to allow consideration of some form of 
memorial or dedicated point in the town in memory of those who have lost their life as 
a result of the covid pandemic.   

 
Mayor 

 
Date 
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Accounts for Payment January 2021

Date Reference Payee Details Total Amt
26/01/2021 99 Rosetta Publishing Rushden Reporter Advert £216.00
26/01/2021 114 LGSS Pensions Pension Contribution £1,288.46
26/01/2021 113 Nest Pension Contribution £373.05
10/12/2020 DD Lloyds Bank Survey Monkey, Bank Charges, Hampers prizes, 

Leaflet dispensers, stamps, zoom fee
£479.22

19/01/2021 DD Southern Electric Unmetered Lighting £17.37
19/01/2021 DD Southern Electric Unmetered Lighting £226.32
15/01/2021 DD East Northants Council Rates - Town Hall 312.80
15/01/2021 DD East Northants Council Rates- Cemetery 86.57
15/01/2021 DD East Northants Council Rates- Toilets 158.85
15/01/2021 DD East Northants Council Rates Saffron Rd Car Park 212.75
15/01/2021 DD East Northants Council Rates Market Square Car Park 139.25
28/01/2021 DD Everflow Water - Castle Fields, Cemetery, Pavilion, Toilets, 

Town Hall
£102.35

28/01/2021 DD Bright HR HR Support £43.44
26/01/2021 106 Emily Arrow Admin Salary £1,060.43
26/01/2021 107 Chris Butcher Park Rangers Salary £434.95
26/01/2021 108 Sandra Mitcham Clerk Salary £2,806.92
26/01/2021 109 Alicia Schofield Assistant Clerk Salary £1,362.54
26/01/2021 110 Chris Spring Park Rangers Salary £761.22
26/01/2021 111 Jennifer Tuffnail Town Hall Cleaner Salary £70.93
26/01/2021 112 David Wicks Mayors Sergeant Salary £84.39
26/01/2021 105 Donna Anderson Admin Salary £1,096.09
26/01/2021 115 HMRC Tax & NI £2,114.69
28/12/2020 DD SSE Electric Town Hall £244.80
26/01/2021 90 Rushden Graphics A1 and A3 playground signage- COVID rules £218.40
26/01/2021 91 A&R Print Bollard covers- COVID rules promotion £367.80
26/01/2021 92 Clean4Shaw Cleaning Public Toilets £918.60
26/01/2021 93 Colemans Stationery £6.99

26/01/2021 94 Direct365
Trade Waste& annual contract for Feminine Hygiene 
disposal £202.38

26/01/2021 95 Eon Street Lighting Maintenance £112.64
26/01/2021 96 ESPO A frame £103.20
26/01/2021 97 Intouch Neighbourhood Plan website £43.16
26/01/2021 98 Lighting Lloyd Projector and  Christmas Lighting £1,056.00
26/01/2021 100 Datsprint In Your Vicinity advert £90.00
26/01/2021 101 Turneys Annual Tree Works £15,462.00
26/01/2021 102 Maine Business Systems Photocopier service contract £108.71
26/01/2021 116 Cloudy IT IT system 2 month costs £399.06
26/01/2021 120 W Cave Christmas lights erection & dismantle £6,599.06
26/01/2021 121 Aitchison Rafferty Planning Consultant Fee - Rushden East £1,656.00
26/01/2021 117 Edge IT Play Area Inspection software annual fee £152.40
26/01/2021 118 St Marys Church Grant £600.00
26/01/2021 119 Pear Technology Mapping software annual fee £174.00
26/01/2021 104 Metrosisgns Churchyard Noticeboard £1,056.00
26/01/2021 103 Toolstation Line marking spray, cable ties £30.66
26/01/2021 dd Data Protection fee Annual fee Information Commissioner £40.00
22/01/2021 DD SSE Tennis court building electric £17.30
26/01/2021 124 Steve Pell Replace war memorial post, replace dragons teeth SR 

Rec, Install leaflet holders £320.00
26/01/2021 122 East Northants Council Burial, Parks Maintenance, Cemtery and Churchyard 

Maintenance, Car Park Maintenance, Dog Bin 
Emptying, Licence Fee Market Sq

£12,437.17

26/01/221 123 Northants Fire Inspect Extinguisher Pavilion £117.55
19/01/2021 300592 HFTC - Cambs and Counties Bank Transfer s106 funds phase 5 £154,690.00

£210,672.47
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HIGHAM FERRERS TOWN COUNCIL 

 
CLERKS REPORT 

 

23rd February 2021 
 
Police Report 
Link to the report for December 2020 https://www.streetcheck.co.uk/crime/nn108bt 
45 Crimes for October: - 

• Anti-Social Behaviour – 8 
• Criminal Damage and Arson – 7 
• Public Order – 5 
• Shoplifting – 1 
• Vehicle Crime – 1 
• Violent and sexual offences - 14 
• Other Theft – 4 
• Robbery  - 1 
• Burglary – 3 
• Possession of Weapons - 1 

 
Chichele College 
The road has now been partially re-opened with temporary traffic lights, as half the 
road is still closed alongside the College.  The repairs will be organised by English 
Heritage and their contractor.  We understand work will not start until April, possibly 
due to temperature as it needs to be done using lime mortar which is temperature 
sensitive.  We currently understand the earliest completion date is likely to be June, as 
the wall needs to be dismantled and rebuilt.   
 
EScooters 
Briefing note attached. Trial is due to be launched in Rushden and Higham Ferrers 
25th February 2021. 
 
Meetings 
All meetings are via zoom. 
Planning and Development Committee – Tuesday 16th March 6.30pm 
Environment and Recreation Grounds Committee – Tuesday 16th March 7.30pm 
Full Council – Tuesday 30th March 2021 
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Northamptonshire e-scooter Trial – Corby, Wellingborough and Rushden & 

Higham Ferrers Launch  

Briefing note  

I am keen to update you on progress with the Northamptonshire e-scooter trial which was launched 

on 3rd September in Northampton, in Kettering on the 10th December 2020 and will be live in Corby, 

Wellingborough and Rushden & Higham Ferrers from the 25th February 2021.  Initial discussions 

have started with local officers and this will also include joint communications. 

Background 

The Northamptonshire e-scooter trial is part of a wider initiative from the Department for Transport 

(DfT) which has been accelerated as part of the response to the COVID-19 pandemic.   New 

emergency legislation was introduced last year to make e-scooters legal in the UK for the first time.  

The trial will help us respond to the immediate need to provide a clean and green alternative to 

public transport and car sharing for those travelling to work and undertaking essential journeys.  This 

is important during the current Lockdown and with restrictions likely to continue for some time.  It 

will also help build our understanding of the role that e-scooters could play in the future across 

Northamptonshire and in different sized towns, particularly in relation to shorter journeys, 

improving local connectivity where availability of public transport is limited, and how we can start to 

move towards a net zero (emission) carbon transport system.   

 

There was significant interest from suppliers keen to operate the trial in Northamptonshire.  A 

competitive process led by NCC as part of the wider Smart Move Northamptonshire initiative saw 

Voi Technology (Voi) selected as the preferred supplier.  Voi have successfully delivered similar 

schemes across Europe and are now live in more than 50 cities.   

 

I am pleased that Northamptonshire was one of the first areas in the country to successfully bid to 

host a trial.  I am also delighted that in terms of users, and ridership, it is currently the most popular 

trial in the UK with over 172,000 rides, and more than 15,600 users already active in Northampton 

and Kettering.   

 

Trial in Corby, Wellingborough and Rushden & Higham Ferrers 

 
The trials in Corby, Wellingborough and Rushden & Higham Ferrers will launch with a fleet of 50 e-
scooters in each area.  The initial operating zones will be centred on the town centre and major 
employment.  The geography will be discussed with local officers, Northamptonshire Police and Voi.   
This will also help to identify more sensitive areas and enable appropriate safeguards to be put in 
place. 
 
As with Northampton and Kettering, the operating area and fleet size will increase gradually working 
closely with NCC and Northamptonshire Police (the Police).  Local officers will also be involved in 
these discussions.  Key metrics Voi takes into account prior to scaling include the average rides per 
scooter per day.  As the operation grows, the intention is that Voi will be introducing e-bikes in all 
the towns.   This is similar to the approach in Kettering. 
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Voi is planning on having a dedicated Ambassador in each or the new operational areas.  Depending 
on user behaviour and reported incidents, Voi will evaluate together with NCC, the Police and local 
officers if the Ambassador presence needs to be increased or targeted during the trial.   
 
Operations will be run from the Voi Northampton warehouse, meaning all repairs and scooter 
deployments will be handled by the local team.  Voi plans to operate a night-shift to swap, 
rebalance, and if needed transport damaged, scooters from the operational area back to the 
Northampton warehouse.  
 
Voi services the fleet through the use of E-vans and E-cargo bikes.  It is a zero carbon emission 
operation which also uses electricity generated from renewable sources.  Voi has installed a fast-
charging solution at the Northampton warehouse which will increase efficiency and decrease 
downtime.  Voi will also look to access electric charging points in the new operating areas to 
increase efficiency. 
 
All e-scooters are GPS tracked enabling the Voi team to monitor usage.  Incentivised parking areas 

will also be created in each of the operation areas using GPS, to encourage and reward users to park 

responsibly in defined areas.  Geo-fencing (using GPS) is used to control speeds in more sensitive 

areas, and block use where scooters should not operate, such as in parks without through routes, 

schools, or on faster roads. 

Safety 

Safety is paramount.  Users must be 18 or above and hold a provisional or full driving license.  This 

will be checked on the Voi mobile phone app before any user can register to ride.  All users will be 

encouraged to wear a helmet.  Users will also be rewarded for completing safety training online.    

Since the trial started we have been working closely with Voi Technology to identify areas for 

improvement and to address some of the concerns which have been expressed.  A key priority has 

been to work closely with Northamptonshire Police.   We have a regular call in place and clear 

channels of communication and reporting.  This makes it easier for the Police to report incidents to 

Voi, and for action to be taken. This learning from Northampton will benefit the new operational 

areas and local officers are already being briefed so they are well prepared for when the trial is 

launched in the new towns. 

We are also engaging with various other local organisations and stakeholders including the RNIB and 
Northamptonshire Association for the Blind.  This work will continue.  Technology enables tipped 
scooters to alert the Voi response team ensuring that they can act quickly and remove potential trip 
hazards.   
 
I have been pleased how keen Voi has been to work with us to help identify where the operation can 

be improved and fast-track implementation and action.  Some of the activities and improvements 

already implemented and in place are listed below.  
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Early activities and improvements 
 

o Adding visible ID codes to the e-scooters enabling easy reporting of incidents 
o Increasing the number of Voi ambassadors on the street to help people ride 

safely, answer questions, and monitor scooter activity.   
o Rebalancing of the fleet to help reposition scooters where there is greatest need, 

and not in the wrong areas.  
o Increased collaboration between ambassadors and police to contend with riders 

flouting the rules of the road.   
o Doing more to keep pedestrians and riders separate: revising the no-ride and 

slow-ride zones, based on local learning.    
o Reinforcing the message that e-scooters (nor bicycles) should not be used on 

pavements. This is on the Voi app and all e-scooters. 
o Helmet giveaways and Voi are giving out free helmets to riders. 
o Increasing rider education with Voi upping the incentives (such as free ride 

credits) for people who complete Ride Like Voila, their online rider training school. 
o Deterrents implemented include charging users a £25 premium for leaving 

scooters in no-parking zones and blocking users who are shown to be abusing the 
licensing rules, such as enabling the use of under-age riders. 

 

 
 
The Northamptonshire trial was the first in the UK where all e-scooters have individual identification 
plates.  The identification plates will help the Police to identify those riding illegally and take 
appropriate action.  It is also important to note that privately owned e-scooters are not allowed on 
roads, cycle ways or public land.  The introduction of ID plates will help to identify which e-scooters 
are legal, and which are not.  Whilst, this move is not compulsory for the trials or mandated by 
Government, both NCC and Voi, working with Northamptonshire Police, believe it is the right thing 
to do.   
 
With any scheme like this there is always going to be a bedding in period.  Whilst it is great to see so 
many people embracing this new green and clean form of transport in Northampton and Kettering 
and look forward to seeing the same in the new trial areas, we are continuing to listen to feedback, 
both positive and negative.  Effective enforcement is vital and work is also ongoing on geo-fencing 
areas, and to decrease speeds in certain zones.   
 
It should be remembered that this is a trial, so is an opportunity to spot and solve problems as they 
arise and alongside Voi, the Police and the local authorities, we are continuing to monitor the 
scheme to see where improvement can be made and to be innovative.  I expect to see more 
challenges, but I am confident that by working together we will be able to tackle them successfully. 
 
I hope that you have found this useful.  My intention is to provide you will regular updates.  The next 

scheduled update later this month will report on activities in the new trial areas and preparations for 

the new areas to go live. 
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You can find out more information about the Voi, the trial and related matters at 

www.smartmovenorthamptonshire.net  This includes some of the frequently asked questions. 

 

Councillor Jason Smithers, 

Cabinet Member for Place, Highways and the Environment 

jsmithers@northamptonshire.gov.uk 

Telephone: 07779137081 

Twitter: @smithersjason 

Northamptonshire County Council 

One Angel Square 

Angel Street 

Northampton NN1 1ED 

 

Contacts  

Voi Customer support: 

Number:  0800 3768179   

Email: support@voiapp.io (these details are also on all e-scooters)  

Northamptonshire Police on 101  

Northamptonshire County Council at e-scootertrial@northamptonshire.gov.uk  
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Accounts for Payment Februay 2021

Date Reference Payee Details Total Amt
23/02/2021 LGSS Pensions Pension Contribution £1,288.46
23/02/2021 Nest Pension Contribution £373.05
10/02/2021 DD Lloyds Bank Survey Monkey, Bank Charges, zoom fee, Annual 

tracker fee.
£204.85

19/01/2021 DD Southern Electric Unmetered Lighting £14.62
19/01/2021 DD Southern Electric Unmetered Lighting £188.20
28/01/2021 DD Everflow Water - Castle Fields, Cemetery, Pavilion, Toilets, 

Town Hall
£102.35

28/01/2021 DD Bright HR HR Support £43.44
10/02/2021 DD BT Phone and Broadband £156.37
23/02/2021 Emily Arrow Admin Salary £1,060.43
23/02/2021 Chris Butcher Park Rangers Salary £434.95
23/02/2021 Sandra Mitcham Clerk Salary £2,806.92
23/02/2021 Alicia Schofield Assistant Clerk Salary £1,362.54
23/02/2021 Chris Spring Park Rangers Salary £761.22
23/02/2021 Jennifer Tuffnail Town Hall Cleaner Salary £70.93
23/02/2021 David Wicks Mayors Sergeant Salary £84.39
23/02/2021 Donna Anderson Admin Salary £1,096.09
23/02/2021 HMRC Tax & NI £2,114.69
23/02/2021 Direct365 Trade Waste £27.30
22/01/2021 SSE Tennis court building electric £17.30
23/02/2021 NALC Training £38.93
23/02/2021 Aitchison Raffety Rushden East Advice and letter to SoS £1,020.00
23/02/2021 The Farm Retail Association Annual Subscription £222.00
23/02/2021 NALC Training £38.93
23/02/2021 Clean4Shaw Cleaning Public Toilets £918.60

23/02/2021 Rosetta Publishing Rushden Reporter Advert £216.00
23/02/2021 Printfast Farmers Market posters, COVID Poster, Higham Times,  £1,003.80
23/02/2021 SLCC ILCA Fees £144.00
23/02/2021 Colemans A4 Paper £28.78

TOTAL £15,839.14
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Higham Ferrers TC02/02/2021

14:03

Page 1

Annual Budget - By Centre (Actual YTD Month 10)

Last Year Current Year Next Year

Total Actual YTD Projected CommittedBudget Actual Agreed EMR Carried 
Forward

Administration100

Total Income 443,200 443,330 0 0425,500 426,068 3,250 0 0

Overhead Expenditure 157,600 121,907 0 187163,550 140,372 167,700 0 0

Movement to/(from) Gen Reserve 285,600 321,423 0261,950 285,696 (164,450)

Communication & Information110

Overhead Expenditure 7,200 3,401 0 06,900 6,578 7,950 0 0

Movement to/(from) Gen Reserve (7,200) (3,401) 0(6,900) (6,578) (7,950)

Cemetery200

Total Income 15,500 10,796 0 016,500 16,485 12,500 0 0

Overhead Expenditure 15,600 11,766 0 015,675 12,419 15,800 0 0

Movement to/(from) Gen Reserve (100) (970) 0825 4,065 (3,300)

Closed Churchyard210

Overhead Expenditure 3,200 1,800 0 03,200 2,599 3,200 0 0

Movement to/(from) Gen Reserve (3,200) (1,800) 0(3,200) (2,599) (3,200)

Parks & Open Spaces220

Total Income 10,530 7,040 0 012,910 15,902 10,530 0 0

Overhead Expenditure 152,755 120,353 0 936153,490 154,379 144,950 0 0

220 Net Income over Expenditure -142,225 -113,312 0 -936-140,580 -138,478 -134,420 0 0

plus Transfer from EMR6000 0 15,405 0 00 25,438 0 0 0

Continued on next page14



Higham Ferrers TC02/02/2021

14:03

Page 2

Annual Budget - By Centre (Actual YTD Month 10)

Last Year Current Year Next Year

Total Actual YTD Projected CommittedBudget Actual Agreed EMR Carried 
Forward

Movement to/(from) Gen Reserve (142,225) (97,907) 0(140,580) (113,040) (134,420)

Car Parks230

Total Income 45 45 0 045 45 45 0 0

Overhead Expenditure 5,350 3,961 0 07,082 6,195 5,350 0 0

230 Net Income over Expenditure -5,305 -3,916 0 0-7,037 -6,150 -5,305 0 0

plus Transfer from EMR6000 0 0 0 00 482 0 0 0

Movement to/(from) Gen Reserve (5,305) (3,916) 0(7,037) (5,668) (5,305)

Farmers' Market240

Total Income 3,025 2,500 0 04,225 4,335 4,225 0 0

Overhead Expenditure 2,850 1,630 0 03,850 3,101 2,850 0 0

Movement to/(from) Gen Reserve 175 870 0375 1,233 1,375

Street Lighting250

Overhead Expenditure 3,500 2,174 0 03,300 2,577 3,500 0 0

Movement to/(from) Gen Reserve (3,500) (2,174) 0(3,300) (2,577) (3,500)

Public Conveniences260

Overhead Expenditure 14,750 10,041 0 011,628 11,091 13,900 0 0

Movement to/(from) Gen Reserve (14,750) (10,041) 0(11,628) (11,091) (13,900)

Public Facilities270

Overhead Expenditure 26,010 18,583 0 1,30427,055 25,249 25,460 0 0

Continued on next page15



Higham Ferrers TC02/02/2021

14:03

Page 3

Annual Budget - By Centre (Actual YTD Month 10)

Last Year Current Year Next Year

Total Actual YTD Projected CommittedBudget Actual Agreed EMR Carried 
Forward

plus Transfer from EMR6000 0 720 0 00 1,983 0 0 0

Movement to/(from) Gen Reserve (26,010) (17,863) 0(27,055) (23,266) (25,460)

Town Hall280

Overhead Expenditure 16,299 13,326 0 012,900 12,175 16,900 0 0

plus Transfer from EMR6000 0 2,149 0 00 0 0 0 0

Movement to/(from) Gen Reserve (16,299) (11,177) 0(12,900) (12,174) (16,900)

Civic290

Overhead Expenditure 3,850 1,621 0 05,709 5,271 4,850 0 0

plus Transfer from EMR6000 0 0 0 00 869 0 0 0

Movement to/(from) Gen Reserve (3,850) (1,621) 0(5,709) (4,402) (4,850)

Economic & Tourist Dev300

Total Income 0 2,500 0 00 0 0 0 0

Overhead Expenditure 2,500 2,252 0 02,500 1,207 2,000 0 0

Movement to/(from) Gen Reserve (2,500) 248 0(2,500) (1,207) (2,000)

Events310

Total Income 0 1,500 0 00 5,400 0 0 0

Overhead Expenditure 10,500 8,053 0 2,5709,000 9,856 10,500 0 0

Movement to/(from) Gen Reserve (10,500) (6,553) 0(9,000) (4,456) (10,500)

College Street320

Total Income 19,000 16,346 0 019,000 19,616 19,000 0 0

Continued on next page16



Higham Ferrers TC02/02/2021

14:03

Page 4

Annual Budget - By Centre (Actual YTD Month 10)

Last Year Current Year Next Year

Total Actual YTD Projected CommittedBudget Actual Agreed EMR Carried 
Forward

Overhead Expenditure 1,500 1,050 0 012,326 13,075 1,500 0 0

320 Net Income over Expenditure 17,500 15,296 0 06,674 6,541 17,500 0 0

plus Transfer from EMR6000 0 0 0 00 10,006 0 0 0

Movement to/(from) Gen Reserve 17,500 15,296 06,674 16,547 17,500

Grants/Donations330

Total Income 0 150 0 00 0 0 0 0

Overhead Expenditure 3,000 2,700 0 0500 0 1,000 0 0

Movement to/(from) Gen Reserve (3,000) (2,550) 0(500) 0 (1,000)

Projects/Capital Expenditure340

Total Income -119,451 187,082 0 0108,450 223,245 0 0 0

Overhead Expenditure 287,242 51,020 0 9,396338,102 143,337 53,000 0 0

340 Net Income over Expenditure -406,693 136,062 0 -9,396-229,652 79,908 -53,000 0 0

plus Transfer from EMR6000 0 5,033 0 00 7,128 0 0 0

less Transfer to EMR6001 0 154,690 0 00 103,482 0 0 0

Movement to/(from) Gen Reserve (406,693) (13,595) 0(229,652) (16,446) (53,000)

Earmarked Reserves900

Overhead Expenditure 822,630 0 0 1,381681,722 0 15,500 0 0

Movement to/(from) Gen Reserve (822,630) 0 0(681,722) 0 (15,500)

Continued on next page17



Higham Ferrers TC02/02/2021

14:03

Page 5

Annual Budget - By Centre (Actual YTD Month 10)

Last Year Current Year Next Year

Total Actual YTD Projected CommittedBudget Actual Agreed EMR Carried 
Forward

Expenditure

Total Budget Income

Net Income over Expenditure

371,849

1,536,336

-1,164,487

671,290

375,637

295,653

0

0

0

0

15,775

-15,775

586,630

1,458,489

-871,859

711,095

549,483

161,612

49,550

495,910

-446,360

0

0

0

0

0

0

plus Transfer from EMR 0 23,307 0 00 45,906 0 0 0

less Transfer to EMR 0 154,690 0 00 103,482 0 0 0

Movement to/(from) Gen Reserve (1,164,487) 164,270 0(871,859) 104,036 (446,360)

18



 
HIGHAM FERRERS TOWN COUNCIL 

  
EXPENDITURE 

 
23rd February 2021 

 
 

Rushden Reporter Advert 
The half page advert is up for renewal. The Town Council usually reviews this every 
6 months and is included in the budget. Cost is £180 per month.   
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MINUTES OF A MEETING OF THE PLANNING AND DEVELOPMENT 

COMMITTEE HELD ON TUESDAY 9th FEBRUARY 2021 AT 6.30PM 

USING ZOOM VIDEO CONFERENCING 

 

PRESENT: 

Cllr Mrs A Gardner (Chairman) 

Cllr Mrs C Reavey 

Cllr Mrs P H Whiting 

Cllr N Brown 

Cllr B Spencer 

Cllr C O’Rourke  

Cllr H L Jackson (substitute for Cllr D Hamblin) 

Mrs S J Mitcham (Town Clerk) 

Ms A J Schofield (Assistant Clerk) 

 

1. APOLOGIES 

 Cllr D Hamblin. 

  

2. DECLARATIONS OF INTEREST 

 Other Interests 

 Cllr H L Jackson requested that an entry be made in the minutes to make it clear that 

as a member of both the Town and District Council he will reconsider all matters at 

District level taking into account all relevant evidence and representations at the 

District tier. Therefore, he cannot be bound in any way by any view expressed in the 

parish tier or by decisions of this Committee. 

 

3. MINUTES 

 RESOLVED: 

 That the minutes of the meeting held on the 12th January 2021 be signed by the 

Chairman as being a true and correct record. 

  

4. PUBLIC FORUM 

 No public present. 

  

5. PLANNING  

5.1. To consider response to the following planning applications:- 

(i) 

 

20/01662/FUL: Installation of external Air Source Heat Pump and roof slope 

mounted photovoltaic panels at The Methodist Church, High Street, Higham Ferrers.  

 RESOLVED: 

 That no objection be made to the application subject to satisfactory noise assessment 

information being submitted and any necessary noise mitigation being agreed. 

  

(ii) 20/01610/FUL: Single storey extension to the rear at 9 Kings Meadow Lane, Higham 

Ferrers.  

 RESOLVED: 

 That no comments or objection be made. 

  

(iii) 21/00005/FUL: Garage Conversion at 1 Hecham Way, Higham Ferrers.  

 RESOLVED: 

 That no comments or objection be made. 
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(iv) 21/00061/FUL: Erection of 2 storey side extension and conversion of existing garage 

to habitable space, including installation of new bifold doors to south elevation. 

(Resubmission of 20/01327/FUL) at 72 Windermere Drive, Higham Ferrers.  

 RESOLVED: 

 That the Council support the reasons for objection from the Local Highway 

Authority and raise their own objection due to the inadequate parking arrangements. 

  

(v) 21/00085/FUL: Removal and replacement of an existing refrigeration and a/c plant 

in rear service yard; new task lighting to service yard and plant area; re-instatement 

of shopfront where door removed at 26 High Street, Higham Ferrers.  

 RESOLVED: 

 That objection be made to the application. The comments from Environmental 

Protection are noted and supported; there is a requirement for noise and lighting 

assessment to be undertaken. As part of the internal refit the existing entrance is also 

to be used as a point of exit and the existing exit door will be removed and a glazed 

window installed. During the covid pandemic the need for social distancing has 

altered the way we view the layout and access to retail units. The closure of the 

current exit point and proposal to combine entrance and exit is not considered 

practical nor in-keeping with the need to ensure social distancing at the present time. 

The proposal is therefore not considered to be in the best interests of public safety 

within the shop and on the pavement area to the front of the shop.  

  

5.2. To receive and note the following application for works to trees:- 

 21/00008/TPO: Lime tree at end of rear garden of 7 William Steele Way. T4 Lime: 

Crown reductions by repollarding back to original cuts, 7 William Steele Way, 

Higham Ferrers.  

 RESOLVED: 

 That application 21/00008 for works to a lime tree at 7 William Steele Way be 

received and noted.  

  

5.3. To note determinations on planning applications. 

 No determinations to report since the last meeting. 

  

6.  ITEMS TO REPORT 

 Cllr C P O’Rourke sought guidance on what action could be taken where vehicles 

that park on the street and are partially on the grass verge or fully on the grass verges, 

with particular reference to the Tollbar. The Clerk said the Town Council had no 

powers of enforcement. Similar queries had been raised over parking at Windmills 

Banks. The Clerk will circulate an email response received from Highways regarding 

the very matter and which sets out the challenges of dealing with these parking 

issues.  

 

7. DATE OF NEXT MEETING  

9th March 2021. 

 

Chairman 

 

Date 
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MINUTES OF A MEETING OF THE POLICY AND RESOURCES COMMITTEE HELD 

ON TUESDAY 9th FEBRUARY 2021 AT 7.30PM VIA ZOOM. 

 

PRESENT: 

Cllr Mrs T Reavey (Chairman)  

Cllr Mrs P Whiting 

Cllr B Prigmore 

Cllr A M T Reading  

Cllr H L Jackson  

Cllr Mrs A Gardner (substitute for Cllr P Tomas) 

Mrs S J Mitcham (Town Clerk) 

Miss A Schofield (Assistant Town Clerk) 

 

 

1. APOLOGIES 

 Cllr P Tomas and Cllr V J Paul. 

  

2. DECLARATIONS OF INTEREST 

 None. 

  

3. MINUTES 

 RESOLVED: 

That the Minutes of the meeting of the Policy and Resources Committee held on 8th 

December 2020 be signed by the Chairman as being a true and correct record after 

the following amendments:- 

Item 2 – Change word to Grandson. 

Item 5.1. Change Mr to Mrs. 

  

4. PUBLIC FORUM (15 minutes) 

No public present. 

 

5. RISK ASSESSMENTS 

RESOLVED TO RECOMMEND: - 

That the report on the review of risk assessments and the ‘Financial Risk 

Assessment’ attached to the minutes be approved.  Minor changes agreed at the 

meeting are highlighted. 

 

6. REVIEW OF COUNCIL INTERNAL CONTROLS AND INTERNAL AUDIT 

RESOLVED TO RECOMMEND: 

That having carried out the annual review of the Council’s Internal Controls and 

Internal Audit procedures that the documents be adopted.  

 

7. REVIEW OF INSURANCE 

A report had been circulated with a copy of the insurance schedule. It was noted 

that the Fidelity Insurance had increased to £2million following receipt of s106 

funds for phase 5 and the addresses for properties on the schedule are to be revised 

for accuracy. 

RESOLVED: 

That no further changes were required and the review of insurance was complete. 

 

8. REVIEW OF ASSET REGISTER 
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Members considered the circulated report. 

RESOLVED 

That following the addition of the 3 donated benches made from the oak trees that 

the review of the Asset Register for 2020/21 was complete. 

 

  

9. 

 

APPOINTMENT OF INDEPENDENT INTERNAL AUDITOR FOR 2021/22 

RESOLVED TO RECOMMEND: 

That NCALC Internal Audit Service be appointed as Independent Internal Auditor 

for 2021/22. For 2022/23 alternative options to be considered.  

 

10. 

 

 

 

REVIEW OF POLICIES 

RESOLVED TO RECOMMEND: 

That the Sickness Absence Policy, Retirement Policy, Safeguarding Policy, Equal 

Opportunities Policy and Financial Regulations be reviewed without change. 

 

RESOLVED TO RECOMMEND: 

That the standing orders be amended as follows: - 

Items 3i – If the items raised by the member of the public is not on the agenda the 

Clerk will advise how the issue will be addressed. 

  

11. 

 

 

 

BUSINESS/FORWARD PLAN 

RESOLVED: 

That the circulated report be received and noted. 

 

12. RESERVES 

RESOLVED: 

That the report from the Town Clerk on the levels of Earmarked Reserves be 

received and noted. 

 

An item on future burial provision to be included on a future agenda.  

 

13. 

 

 

 

ITEMS TO REPORT 

None. 

14. ANNUAL TOWN MEETING 

RESOLVED: 

That the Annual Town Meeting due to be held on 9th March be postponed as a face-

to-face option was preferred. This decision would be reviewed before the deadline 

of 1st June once changes to lockdown arrangements were available. It was noted it 

was not a duty for the Council to convene this meeting. 

 

15. 

 

 

 

DATE OF NEXT MEETING.  

14th April 2021. 

 

  

Chairman 

 

 

Date 

23



HIGHAM FERRERS TOWN COUNCIL
RISK ASSESSMENT AND MANAGEMENT 2021

Area Risk Level Control Responsibility of RFO/Clerk Notes

Finance Banking L Council funds held in high street banks or building 
societies Maintain Council accounts

Fraud L Apart from transfers between Town Council accounts, all 
withdrawals must have signatories of Clerk/Assistant 
Clerk and two councillors. Supporting documentation 
validated by three signatories. Wages independently 
checked of employee responsible. Fidelity Insurance 
held and amount checked at least annually

Ensure cheques are signed 
correctly.

Fraud - Internet Banking L Officers can only input payments into the system and 
view statements online.  All online payments have to be 
checked and verified online by two Councillors with their 
own login in details. Prior to releasing the payment they 
will check invoices and sign the payment authorisation 
form or payment list

RFO
Triple authorisation 
system used with Unity 
Bank

Risk of consequential loss of income L Fidelity Guarantee Insurance.   Important documents 
backed-up and taken off premises.

Assess figures at 31 March. 
Report to Council if figure 
insufficient to cover.

Increased due to receipt 
of s106 - Phase 5

Loss of cash through theft or 
dishonesty L Receipts/Invoices issued.  Produce receipts at 31 March.

Financial controls and records L Monthly reconciliation prepared by RFO and checked 
and presented to council. Internal and external audit. 

Prepare monthly accounts 
reconciliation and relevant  
paperwork.

Copy is presented to 
council monthly

Proper use of funds granted to local 
community bodies under specific 
powers or under section 137.

L

Monitor legal powers and use of section 137  Note: 
Since November 2012 the Council has had the 'Power of 
General Competence'. This was renewed May 2015 
following the election

Ensure Council has legal 
powers to undertake proposed 
actions

Keeping proper financial records in 
accordance with statutory 
requirements.

L As per current Audit and Accounting Regulations.

Regular scrutiny of financial 
records and proper 
arrangements for the approval 
of expenditure.

This risk management paper was considered by the Council on  ………………………………. and will be reviewed again in 12 months.

Excel. Risk Assessment Management 24



HIGHAM FERRERS TOWN COUNCIL
RISK ASSESSMENT AND MANAGEMENT 2021

Comply with Customs and Excise 
Regulations L

VAT payments and claims calculated by Clerk quarterly 
on accounts package. Annually consider VAT charged 
on sales.  Internal and external auditor to provide double 
check. 

VAT recorded on payment 
sheets.  Copies of VAT claim 
form held in files. 

Sound budgeting to underlie annual 
precept L

Policy and Resources Committee receives detailed 
budgets in the late autumn.  Precept derived directly 
from this.  Expenditure against budget reported to 
Council monthly..

Prepare annual budget and 
year end forecast.   Budget 
report  presented to council 
each month.

Comply with borrowing restrictions  L N/A

PRECEPT Not Submitted                                 
Not paid By Billing Authority                                   L Full minute - RFO follow up                                          

Confirm receipt

Other Income Cash Handling L Cash handling is avoided, but where necessary controls 
are in place Annual Review of controls

Cash Banking L Check to bank statements. Regular Bank 
Reconciliations

Member to check 
reconciliations

Cemetery M
Invoices issued by Town Clerk/Assistant Clerk. Bookings 
normally taken by Administration Officer/Assistant Clerk. 
I

Check of registers

Investment 
Income

Surplus Funds                        Receipt 
when due M Levels reviewed at least annually                               

RFO to check as required RFO to diarise

Salaries Wrong salary/hours/rate paid M Check salary to minute, checked hours and rate to 
contract. Audit Check

Direct Costs 
and Overhead 
Exp

Good not supplied to council      
Invoice incorrectly calculated or 
recorded                                  
Cheque payable is excessive or to 
wrong party

M

Follow up on all orders                                          Check 
arithmetic on invoices. Monthly Bank Reconciliations                                                 
Signatory signs Accounts Authorisation form

Reserves Adequacy of General and Earmarked 
reserves  L Consider at budget setting time and review of annual 

accounts RFO Opinion

Area Risk Level Control Responsibility of RFO/Clerk Notes
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HIGHAM FERRERS TOWN COUNCIL
RISK ASSESSMENT AND MANAGEMENT 2021

Legal liability as consequence of 
asset ownership (equipment & street 
furniture, play areas, recreation field 
and preservation area)

M

Insurance in place.  Weekly written checks of play areas. 
Written records kept. Operational Inspection quarterly 
Professional inspection of play area carried out annually 
. Annual Inspection of other areas under Council control.

Ensure written records are 
kept. Review annually or more 
frequently as required and 
report to council. Take 
immediate action where an  
imminent risk under delegated 
powers.

Assets Protection of physical assets owned 
by the Council M Maintain assets register. Buildings & equipment insured.  

Value increased annually by RPI.  Maintain assets register.

Security of building, equipment etc. M Weekly inspections. CCTV at Sports Pavilion Act on Council's orders.
Office equipment M Covered under Parish Council insurance. Maintain office equipment.
Stocktake of assets M To be reviewed annually prior to insurance renewal

Maintenance of buildings etc.- 
reduced value of assets or amenities - 
loss of income or performance

M
Annual maintenance inspection. New asset 
management software enables monitoring of faults and 
repairs.

Diary and Maintenance 
Schedule

Employer 
Liability Comply with Employment Law M

Contract of Employment and Annual Appraisals for all 
staff.  Membership of various national and regional 
bodies.

Minutes properly numbered 
and paginated with a master 
copy kept in safekeeping.

Comply with Inland Revenue 
requirements M Regular advice from Inland Revenue.  Internal and 

external auditor carry out annual checks

Maintain correct Tax & NI 
deductions and complete 
relevant forms and returns to 
Inland Revenue.

Safety of Staff M Employer's Liability Insurance.  H&S risk assessment 
checks of Clerk's office annually. Lone working Policy. 

Legal Liability Ensuring activities are within legal 
powers M Clerk clarifies legal position on any new proposal.  Legal 

advice to be sought where necessary. 
Seek legal advice where 
necessary.

Proper and timely reporting via the 
Minutes L

Full Council meeting monthly receives and approves 
Minutes of meetings held in interim.  Minutes available to 
public and press according to Freedom of Information 
Act - Publication Scheme 2002. Committees meet on a 
regular basis, all minutes as full council.

Minutes properly numbered 
and paginated with a master 
copy kept in safekeeping.

Proper document control M

Leases and legal documents held in safe at the Town 
Hall. Other documents held at Town Hall and at 
Cemetery Chapel. Document Retention policy adopted. 
Review of Deeds  undertaken by external body and all 
unregistered land now registered.

Archiving
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HIGHAM FERRERS TOWN COUNCIL
RISK ASSESSMENT AND MANAGEMENT 2021

Area Risk Level Control Responsibility of RFO/Clerk Notes

Members 
Interests Conflict of Interest M

Register of Interest completed and sent to the 
Monitoring Officer, East Northants Council. Council 
reminded annually re obligation to up-date register within 
28 days. Declarations of Interest to be 
documented/minuted. 

Ensure each Councillor 
receives a Register of Interest 
form for completion.

Staff Loss of Key personnel and impact on 
continuity

Regular Staff Appraisals undertaken. Assistant Clerk 
appointed in 2014.  These were virtually in 2020.  Extra 
controls during COVID 19 pandemic. Home working and 
working in bubbles according to current government 
guidance

In long term a manual to be 
drawn up with important 
information about running of 
the council.

Training of other staff to 
being undertaken so 
they can provide cover. 
Annual review of 
succession planning.

Financial Risk Paper Assessed by     Date…………………………..

Signature………………………………………..
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Northants CALC IAS 
 

In-year Internal Audit Report 
 

Name of council: Higham Ferrers Town Council 

Name of Internal Auditor: John Marshall Date of report: 04.02.2021 

Year ending: 31 March 2021 Date audit carried out: 29.01.2021 
 

Internal audit is the periodic independent review of a council’s internal controls resulting in an assurance report 
designed to improve the effectiveness and efficiency of the activities and operating procedures under the 
council’s control.  It is important to note that managing the council’s internal controls is a day-to-day function of 
the council through its staff and councillors and it would be incorrect to view internal audit as the detailed 
inspection of all records and transactions of a council in order to detect error or fraud.  This report is based on the 
evidence made available to me and consequently the report is limited to those matters set out below.    
 
The council is required to take appropriate action on all matters raised in reports from internal and 
external audit and to respond to matters brought to its attention by internal and external audit. Failure to 
take appropriate action may lead to a qualified audit opinion. 
 
To the Chairman of the Council: 
 
I carried out an in-year audit of the Town Council in late January.  Due to the Covid-19 
pandemic and as a consequence of the legal distancing restrictions imposed by the UK 
government I carried out the audit remotely.  I firstly perused the information displayed on 
the council’s website and then raised and resolved any issues identified in an exchange of  
e-mail with the Clerk, Sandra Mitcham and I thank her for her time and assistance. 
 
I looked particularly at the arrangements that the council has made in response to the C-19 
restrictions, to manage the processes and procedures that would normally require 
documents including Minutes, invoices etc to be physically examined and / or signed.  
Where changes have been made, I am satisfied that the modified arrangements have been 
introduced without any diminution in the overall standard of internal controls and I am 
pleased to confirm that the council’s already sound and robust processes and procedures 
have stood up well in the face of the headwind and difficulties that remote working and 
virtual online meetings present.   
 
Whilst virtual meetings of the council are open to the public, the council’s website is the only 
window that is currently available to the public (and auditors) and as such it is important 
now, more than ever to ensure that people can see and find the statutory and other 
information they seek.  In this respect, I encountered a little difficulty in accessing some of 
the documents and information I sought but having drawn these to Sandra’s attention, I am 
confident that this issue will now be addressed ahead of the year-end.   
 
John Marshall 
Internal Auditor to the Council 

07505 139832 
wjm.marshall1@gmail.com 
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LOCAL PLAN PART 2 – REGULATION  19 CONSULTATION 

Full Council 

23rd February 2021 

PURPOSE 
To agree a response to the Regulation 19 Consultation on the Local Plan Part 2. 

DETAILS 
The Local Plan Part 2 has now been published for regulation 19 consultation with a closing 
date of 19th March. Following the close of the consultation, consultation feedback will be 
collated and submitted to the Secretary of State for Housing, Communities and Local 
Government, who will appoint a Planning Inspector to undertake an independent examination 
into the Plan. 

It should be noted that the forthcoming “Regulation 19” consultation differs from previous 
events.  It is not an opportunity to provide general comments about the content of the Local 
Plan Part 2.  Instead, it relates to the legal and procedural requirements that the Plan will need 
to meet in order to be judged “sound”, and therefore pass the examination: 

1. Legal compliance; 
2. Compliance with the statutory Duty to Cooperate; and/ or 
3. Soundness – that the Plan is positively prepared, justified, effective and consistent with 

national policy. 
 
The documents are available online by following this link. 

Local Plan Part 2 - Regulation 19 Consultation | East Northamptonshire Council (east-
northamptonshire.gov.uk) 

They key area of concern with the plan has been the Rushden East Masterplan which now 
forms part of the Local Plan Part 2 as appendix 6. 

The link below compares both documents. Individual pages from the ‘new’ document have 
been removed such as the maps to reduce the size.  

https://draftable.com/compare/mEEFfdhJVrlA 

Key changes relating to Higham Ferrers:- 

Page 17 - The HF Greenway and a footpath link has been added to the plan.  

Page 34 - Details of the opportunity for a new bridge are stated, although funding is 
suggested to be explored through grant assistance.   

Page 44 – Defined what a large building is (as one being over 100,000 sq.ft)! This doesn’t 
offer much protection for refusing B8 employment units. 
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Overall, they are mostly typographical edits, and nothing of particular note. 
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HEDGE TO THE BOUNDARY OF 10 BEDE CLOSE  
ACCESS TO THE OPEN SPACE 

 
HIGHAM FERRERS TOWN COUNCIL 

 
23RD FEBRUARY 

 
PURPOSE 
To consider consultation responses and to agree response to request with regard to the removal of the 
hedge to the boundary of 10 Bede Close and closure of the access to the open space to the rear of Bede 
Close. 
 
DETAIL 
At the last Town Council meeting it was agreed that the residents of Bede Close would be consulted 
regarding the access and the hedge. Attached are the results of the consultation. Council is now asked 
what response they would like to make with regard to the original request from the residents of No 10 
and 25 for the removal of the hedge and the issue of whether the access should be re-established or not. 
 
The access does not form part of the definitive Rights of Way network. There is not a legal requirement 
on the part of the Town Council to have an access at this point.  
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CONSULTATION: BEDE CLOSE RESIDENTS 

STRIP OF LAND BETWEEN NO. 10 AND NO. 25 BEDE CLOSE 

 

18 properties in Bede Close, with one property vacant.  

10 responses as of 11/02/21 

 

Question 1: 

Do you support the re-establishment of an access over the strip of land between No. 10 and No.25 
Bede Close to the open space and the Greenway? 

Yes  0 
No  10 
Maybe 0 

 

 

Question 2: 

If the access is not re-established and is closed off permanently do you support the removal of the 
hedge between No. 10 and No. 25? (Note there is a potential cost to the council in the region of 
£700.) 

Yes 8 
No  0 
Maybe 2 

 

Additional Comments:- 
• We have lived here since 1997 and when there was access over the strip of land, people and 

dogs used to run through, and the police once while giving chase to a burglar. This has been 
a getaway access, and not good. Also cars have been damaged so definitely would not like 
access especially now hearing extra people using the new Greenway.  
 

• We wholeheartedly support the closure of the access strip. It compromises the security of 
the entire close. Additionally, with the building of 300 houses on the old factory site it will 
only increase security problems not to mention motorcycle and push bike traffic which we 
already endure via the Greenway. 

 
• I see no point to the access. From this area people come through and damage cars parked 

on driveways. If people require access they can use station approach or the dog leg access in 
William Steele Way.   
 

• We support the removal of the hedge and the closing of the access. The resident in Number 
25 offered in an email to you to pay for the hedge removal we will share the cost with him.    
 

• I'm happier and feel safer with the close enclosed with no access between Number 10 and 
25 . Many school children used to hoard down the road twice a day potentially damaging 
cars and kicking balls about etc. 

32



 
• I do not want access to the Greenway. One of my reasons for moving to Bede Close many 

years ago was because it felt a very safe secure area. As a pensioner (widowed) I believe that 
reopening the access could compromise this. It is very reassuring that in the main the only 
people in the close are residents and their visitors.  
 
 

• I do not support the re establishment of an access over the strip of land between these two 
properties.  
I do not mind if the hedge is removed or not, I believe it is a little overgrown for one of the 
neighbours.  My concern is that if you remove the hedge that there be suitable blocking off 
so that pedestrian traffic cannot climb over or bypass what might go in its place, a picket 
fence does not seem a good enough deterrent in my view. 
I would like to additionally add my concern for pedestrian traffic coming through this access, 
the Greenway already runs behind my house and to the rear of another large part of Bede 
Close, it is, at times noisy and somewhat anti social. If there is further access to the close 
then I would have access behind and in front of my property which I do not see as necessary.  
I purchased my house in November 2019 knowing this was a close with no through route for 
pedestrians or vehicles so I am very concerned if this access is granted.  I had viewed a 
property in William Steele Way but was put off by the access to the Greenway for many 
reasons including security, anti social behaviour, school children littering etc. 
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HIGHAM FERRERS TOWN WORKING PARTY 

MINUTES OF THE MEETING HELD ON WEDNESDAY 27TH JANUARY 2021 VIA ZOOM 

Present:  Cllr Mrs Angela Gardner, Cllr Mrs Tina Reavey, Cllr Mrs Pam Whiting, Cllr Chris O'Rourke, 
Cllr Nigel Brown, Cllr Barry Prigmore, Julie Thorneycroft, Sandra Mitcham, Emily Arrow 

Apologies:  None 

1. Minutes of last meeting 

The minutes from the meeting on 4th November are agreed to be a true and accurate 
representation. 

2. Christmas Hamper Competition 

The hamper competition was a great success with over 80 entries and a lot of positive feedback. The 
local businesses felt supported and were grateful that the Town Council were purchasing the goods 
outright instead of asking for donations. This also allowed us to get a great variety of goods and the 
winner was very pleased with the hamper contents.  

We had only one physical entry, with all other entries coming in online via SurveyMonkey. This made 
is very easy to compile results and offers a clear example for future competitions of the benefits of 
focussing on gathering results online where possible while still offering a ‘backup’ option of physical 
entry slips for those who don’t have access to a computer or the internet. 

3. Update on the App: 

ENC funding has been secured for the Higham Ferrers App for the first 12 months, alongside some 
nearby towns who are also partaking. Raunds have now launched their app and have had good 
feedback and uptake so far. 

We are already in contact with the employee at ENC who will be assisting us with compiling our core 
data and we need to ensure our databases of community groups etc. are in order and up to date. 
We will be contacting local businesses to make them aware of the app and liaise with them about 
providing pictures and info to be used alongside their listing. 

We are aiming to launch by March and once the app is online, it can be updated by staff with 
training provided. 

We will focus on advertising to make as many people as possible aware of the app, suggested 
avenues are local newspapers, the Higham Times, the Rushden Lakes noticeboards, our social media 
and website and posters created for each shop to promote that they are part of the app. 

4. Film – update: 

Discussions have been held with the Tourism group and quotes and all pertaining info have been 
obtained to make the short films promoting Higham Ferrers. The cost is looking to be around £2,500 
with around £1,700 of that proposed to come from the Rushden Lakes/Crown Estate funding. It has 
been agreed that the filming should wait until Spring, perhaps early Summer, to ensure the town is 
looking its best. This working group will be consulted on what is being filmed in particular and it may 
be of use to compile a list of ideas for this. Potential for us to invite the filmmakers to join a working 
party meeting and help to outline the filming. 

Audio trails – the Tourism project of the audio trails around Higham Ferrers in moving along. Scripts 
have been approved and sound files near completion.  
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There is another potential opportunity to promote Higham Ferrers as ENC are working with Screen 
Northants to find film/TV locations in the county. We could contact them to promote Higham 
Ferrers as town of interest as we have many older buildings that could serve well as filming 
locations. 

5. Re-opening of the High Street 

Due to the success of the thank you campaign during the previous re-opening it is felt we need to do 
something to mark the re-opening of non-essential shops again after this lockdown has eased. 

A suggestion is made to do a podcast/video interview series where we would present 5 questions (to 
be decided) to each shop/business owner and share them online in an effort to encourage people to 
get to know their local businesses and come back to the high street. We can allow participants to 
highlight any offers they have during the interview. There are some audio concerns as interviewing 
people outside or in busy locations can lead to background noise. It is suggested we could do the 
series as Zoom interviews, eliminating any Covid concerns and allowing for greater flexibility for the 
participants regarding times/dates. 

The poet James McInerney is still interested in working with Higham Ferrers to use his poetry to 
promote positive thinking and raise awareness of the importance of mental health. It is suggested a 
project along these lines could tie into the NHS national campaign focussing on mental health 
wellbeing. We would need to consider how and where we would display the poetry and it is 
suggested that empty shop units could be utilised for this, an option which will be explored. 

6. Farmers Market 

The farmers market is still being well received and many people are now regular attendees. It is 
generally communicated that people are grateful for this opportunity to shop for essential goods 
and still support local traders. From January’s farmers market we are implementing some extra 
rules, such as advising that attendees wear masks within the market area and we will continue to 
provide marshals to monitor queuing and use of the one way system. It is decided that we will offer 
face masks at the entrance to the market alongside the hand sanitiser. 

7. Business Survey Analysis  

The business survey gained us some good insights into the impact of COVID-19 on local businesses, 
but the uptake perhaps wasn’t as high as initially hoped. Some businesses used the survey to ask for 
better support, and we have worked closely with Greg Macdonald at ENC to provide these people 
with links to the help and advice that is available. 

It's clear businesses are keen to be given accurate information and transparency and it is important 
to give them avenues to be listened to and ensure their needs are being met. We will go ahead with 
organising a Zoom video call and invite all local businesses to partake, to share their experiences and 
ask for any help or assistance they still feel they need. We will ask Greg Macdonald to take part and 
investigate the possibility of any other speakers who may be able to provide useful advice. There is 
the potential of re-issuing the business survey link at this point to any businesses who may have 
missed it the first time around. 

We will look into providing 2 sessions if needed, and perhaps give businesses the option of 
daytime/evening to allow the most flexibility. We could also ask for questions in advance so 
speakers are prepared. We will try to put this into place before the end of February. 

8. Unit at Rushden Lakes 

The unit was viewed before lockdown forced its closure and at the time it was open only 5 people 
were allowed in at any one time. It was agreed the space would be useful to promote Higham 
Ferrers but we would perhaps need to also put up the gazebo to gain some extra space outdoors, as 
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the space inside the unit is limited. We were given the opportunity to use the space at weekends, 
which would coincide with increased footfall, but it is unknown at this point when the unit may 
reopen. As the current plans for its use are only in place until the end of March we just have to wait 
and see what the Government advice is on non-essential shops and units reopening before we know 
if there is a possibility for us to use the space. 

9. Any Other Business 

It is suggested that we could look into doing a competition for Easter, perhaps a trail of some kind 
that would get people out and about in the town that could potentially coincide with the timing of 
the non-essential shops reopening. Ideas will be put together for this, but it is somewhat dependent 
on Government advice going forward on the easing of restrictions. 

10. Future meeting date 

To be arranged by Julie and communicated to group. 
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EVENTS 
CHRISTMAS SPARKLE 

 
MINUTES OF THE CHRISTMAS SPARKLE WORKING PARTY MEETING HELD ON 

WEDNESDAY 10TH FEBRUARY 2021 
BY ZOOM VIDEO CONFERENCING 

 
PRESENT:    Cllr Mrs C Reavey (Chairman), Cllr Mrs P Whiting, Cllr H L Jackson, Cllr C P 
O’Rourke, Cllr N Brown, Chris Marshman (Methodist Chapel), Pam Webbley (Tourism), Sue 
Dennis (St Mary’s Church), Alicia Schofield, Julie Thorneycroft, Emily Arrow.  
 

1. APOLOGIES 
 Cllr Mrs A Gardner, Pat Bird (Tourism), Liz Brown (Tourism), Naomi Edwards 

(Wilson Browne). 
2. MINUTES 
 The minutes of the meeting held on the 2nd November 2020 were agreed as a 

true and correct record. 
3. FEEDBACK FROM ALTERNATIVE SPARKLE 2020 
 Projection and LED lighting:- 

Positive comments were received about the projection and the LED lighting of 
the war memorial from the public but the projected images did not quite 
convey what we had originally intended and in the end we were quite limited as 
to what we could do. The cost of this element does not seem to have delivered 
enough to justify it alongside some more popular decorations. 
The LED lighting was considerably cheaper than the projector cost and we will 
look into perhaps having this again in 2021 to light up both the war memorial 
and the poppy tree. 

 Christmas Tree:- 
The tree was received incredibly well by local residents and we have had a 
considerable number of requests to bring it back this year. We need to consider 
its impact on the available space in the market square if Sparkle and the 
Christmas farmers market go ahead as planned this year. It is suggested that we 
have the tree put up after Sparkle and the market and arrange a separate 
switching on event for the tree only. We will explore sponsorship options for 
the costs of the tree and associated lighting.  

 Yarn bombing:- 
The yarn bombing was overwhelmingly popular and received an array of 
positive comments throughout and after the festive period. We were visited by 
BBC Radio Northampton for a piece discussing it and had a news article written 
highlighting the decorations. Existing decorations have been retained and will 
be cleaned and reused where possible, with the possibility of new decorations 
being created for 2021. 

 Lights/light switch on:- 
The lights created a wonderful effect and were admired by many. The lights 
switch on video was watched by over 5,000 people online and received many 
positive comments, with participation by local schools and organisations in the 
countdown a highlight.  

37



 Competitions:- 
The hamper competition was received very well and had over 80 entries. Local 
shops were happy to be supported by the Town Council with the purchase of 
the goods to go into the hamper and the winner was thrilled with their prize.  

 REPORTS 
To receive any reports from St Mary’s Church, Methodist Church, Tourism and 
Wilson Browne. 
St Mary’s Church – Could not open throughout the festive period but very much 
enjoyed the decorations. Their Angel Festival plans have been put back to 2022. 
Methodist Church – Enjoyed knitting the angels creating their display and had 
good feedback about the town decorations. Looking forward to having a bigger 
hall for this year and onwards now that some of the work has been completed 
on the original church building. 
Tourism- Have produced a hardback photobook with pictures of 2020’s 
decorations which will be available to view in Chichele College when it reopens 
as a reminder of the unique year that was Sparkle 2020. 
Wilson Browne – Very much enjoyed 2020’s decorations and though they did 
not find a workable sponsorship solution within our alternative Sparkle plans 
they are open to sponsorship opportunities at Sparkle 2021. 

4. DISCUSS THE OUTLINE FOR THIS YEAR’S SPARKLE EVENT 
 Confirm event date - The date for the 2021 event is put forward as 20/11/21. 

Discuss the outline for this year’s Sparkle event – We would like to try to 
return to the traditional Sparkle format with fun fair, continental market, stage 
and stalls but do not know yet of the possible impact of Covid-19 on this year’s 
plans. It is agreed that we will try to incorporate some of the popular elements 
of 2020 into the 2021 Sparkle, with the Christmas tree and yarn bombing 
agreed as the most popular options to bring back.  
Stage – It is agreed that we need a stage for the Sparkle and we will gather 
quotes for this year. We may be able to gain sponsorship for the stage, primarily 
from Wilson Browne who have sponsored it historically. 
Continental Market – We will continue with the idea originally pitched for 2020 
that the Town Council will take over the arranging of the market. We will begin 
to ask for stall applications but will hold off on this until at least March when we 
may have a better idea of the Covid impact. We will aim for 35 stalls, 4 of which 
will be alcohol, and the remainder split equally between food and crafts. We 
will then offer a further 10 charity spaces. 
Fun Fair – We will approach Ian to again provide a fun fair, with the main ride 
being a carousel as it is a great family choice.  
Pitch fees/criteria for booking stalls – It is agreed to go with 2020’s prices, £90 
per trade stall and £15 for charity stalls. There will be lower priced offerings for 
smaller businesses in the working men’s club and churches, as in previous years. 
We will go by the same criteria for booking as was laid out last year, with 
priority for bookings given against a number of categories including diversity of 
products, location, and previous trading relationship. 
Traffic signs – As the Chowns Mill project will be ongoing during 2021/22 we 
could ask Chevron Traffic Management about the possibility of borrowing a 
digital sign again. Options are also being explored about the possible purchase 
of digital signs and an update will be provided in due course. 

38



Theme – Ahead of the next meeting we invite attendees to think of possible 
themes for this year’s Sparkle. 

5. ITEMS TO REPORT 
To report on any items not included on the agenda.   
None. 

6. DATE OF NEXT MEETING 
We will look to arrange a meeting end of April. Date to be confirmed and 
communicated to group.  
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