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MINUTES OF THE MEETING OF HIGHAM FERRERS TOWN COUNCIL  
HELD ON TUESDAY 27TH OCTOBER 2020 AT 7.30PM  

USING ZOOM VIDEO CONFERENCING 
 
PRESENT: 

The Mayor (Councillor Mrs C Reavey) 
The Deputy Mayor (Councillor C P O’Rourke) 

 

Councillor Mrs P H Whiting Councillor N Brown 
Councillor H L Jackson Councillor Mrs A Gardner 
Councillor V Paul Councillor B Spencer 
Councillor P Tomas Councillor J Smithers 
Councillor B Prigmore Alicia Schofield (Assistant Clerk) 
Councillor A M T Reading David Wicks (Mayors’ Sergeant) 
Mrs S J Mitcham (Town Clerk)  

 
20/294. APOLOGIES 
 Cllr D C Lawson MBE, Cllr Mrs A Sauntson, Cllr D Hamblin, Cllr Mrs S Mantle.  
  
20/295. DECLARATIONS OF INTEREST 
 Other Interests 
 Cllr J Smithers – Item 15, County Councillor and Cabinet Portfolio Holder for Highways 

and Places. Item 11.1, planning items 5.1 (i) and (iv), location of business premises in 
relation to the developments proposed.  
Cllr P Tomas – Item 18, District Councillor with involvement in the consultation for the 
Local Plan. 
 

20/296. MINUTES 
 RESOLVED: 

That the minutes of the meeting held on the 29th September 2020 be signed by the Mayor 
as a true and correct record. 

  
20/297. PUBLIC FORUM (15 minutes) 
 None. 
  
20/298. MAYORS ANNOUNCEMENTS 
 The Mayor reported on the events she had attended. 

• 13th October, visit from Paul Parsons, the High Sherriff of Northampton. Cllr 
Mrs Pam Whiting and I took him firstly to St Marys church where we were met 
by Rev Michelle Dalliston and Richard Oberman. We had a very informative 
walk around the Church and then proceeded to the Bede House. We then crossed 
over the road to Chichele College where we were met by Liz Brown and Carol 
Fitzgerald. He was very interested in the display in Chichele College and spent 
quite some time looking at the photographs. He also was able to meet some of 
the volunteers working in the gardens. At the end of his visit Carol presented him 
with a copy of Brenda Lofthouse and Gwen Tobin’s book Higham Ferrers 1251 
– 1914.  He was delighted. He was extremely interested in the history of our town 
and found it most impressive that we still have our Bedesmen and Bedeswoman.  
In his email of thanks he calls the Church, Bede House and Chichele College 
‘outstanding buildings to visit’. My thanks go to all of those who were involved, 
particularly Pam who had to do a larger share of hosting as I wasn’t very mobile 
on the day and Sandra as chief photographer and to Emily who had so impressed 
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the High Sherriff with her organisational skills. 
  
20/299.  TOWN CLERK’S REPORT 
 Police Report 

Link to the report for June 2020 https://www.streetcheck.co.uk/crime/nn108bt 
41 Crimes for August: - 
• Anti-Social Behaviour – 13 
• Burglary - 2 
• Criminal Damage and Arson – 1 
• Public Order – 1 
• Shoplifting – 1 
• Vehicle Crime – 4 
• Violent and sexual offences - 18 
• Other Crime -1 
 
Friends of St Marys Conservation Project 
A project progress report has been circulated.  
 
Plans for Remembrance 
The Clerk provided an update of the latest plans following a meeting of the 
Remembrance Group. Remembrance is not a public service, it will be a reduced service 
with only key wreath layers. The Market Square including footpaths will be cordoned 
off and no public allowed in. If they turn up they will not be allowed in cordoned area 
so will not see much. The service will be about 10 minutes. The road will not be closed. 
Councillors and staff will be there to steward. The message to the public is ‘Do not turn 
up. Remember from Home.’  
 
Alternative Sparkle Update  
The Assistant Clerk explained that a demonstration of the projector had resulted in issues 
with both options. The Sparkle Events Working Group are meeting this Monday to agree 
a way forward.  
 
RESOLVED: 
That the Town Clerk’s Report be received and noted.  
 

20/230. QUESTIONS 
 Cllr B Prigmore queried why the poppies that had been placed along the High Street had 

not been placed beyond the Market Square towards Whites Garage. The Clerk advised 
that the poppies were not placed by the Town Council, but the Royal British Legion and 
the extent and locations were at their discretion.  

  
20/231. REPORTS OF REPRESENTATIVES TO OTHER BODIES 
 Cllr Mrs A Gardner attended the JAG meeting with Cllr H L Jackson on the 20th October 

2020. The priorities remain the same, namely drinking related issues and anti-social 
behaviour. A series of drug warrants have been issued and the Police are pleased with 
the results from these.  The court process is delayed due to Covid -19.  
 
Cllr Mrs A Gardner reported on her monthly walkabout with the PCSO. Contact is now 
well established with the schools, including Rushden Academy where a number of 
Higham Ferrers children attend. Anti-social behaviour is relatively quiet at present.  
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Cllr H L Jackson attended the Rushden East Board meeting 19th October 2020 reporting 
that he felt the project had not moved forward since the last meeting. Connectivity was 
requested and it was advised that the developer promised two footbridges and possibly 
an upgrade to an existing footbridge. The Planning & Conservation Manager is to 
investigate what finance will be available for infrastructure. When asked what next, the 
response was that both Councils should meet with the developer to find out what s106 
funding is required. Cllr Jackson pointed out that you don’t get funding from B8 storage 
or the new homes bonus. Concern was expressed during the meeting regarding the power 
the Duchy of Lancaster have over the project. The developer plans to submit the planning 
application late October.  

  
20/232. REPORTS FROM DISTRICT COUNCILLORS AND COUNTY COUNCILLOR 
 None.  
  
20/233. FINANCE 
20/232.1. To approve accounts for payment as at 27th October 2020.  
 RESOLVED: 

That the accounts for payment total of £37,438.06 as at 29th October 2020 be approved 
for payment. Copy attached to the minutes. 

20/232.2. To approve the bank account reconciliation as at 30th September 2020. 
 RESOLVED: 

That the bank account reconciliation as at 30th September 2020 be signed by the Mayor 
after being checked by Cllr Mrs P H Whiting. 

20/232.3. To receive and note the budget report as at 30th September 2020.  
 RESOLVED: 

That the budget report as at 30th September 2020 be received and noted. 
  
20/234. COMMITTEE MEETINGS 
20/234.1. To receive and adopt the minutes of the following committees: - 

Planning and Development Committee held on the 13th October 2020.  
 RESOLVED: 

That the minutes of the Planning and Development Committee held on the 13th October 
2020 be received and adopted. 

  
20/234.2. Policy and Resources Committee held on the 13th October 2020.  

RESOLVED: 
That the minutes of the Policy and Resources Committee held on the 13th October 2020 
be received and adopted. 
Recommendations 

(i) REVIEW OF POLICIES 
RESOLVED: 
That the following policies be reviewed without change: -  
Complaints Procedure 
Unreasonable Complainant Behaviour 
Investment Strategy 
Social Media Policy 
Whistleblowing Policy 
Tree Management Policy 

(ii) CARD PAYMENTS 
RESOLVED: 
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That the Council purchase an I Zettle card machine at a cost of £29 so that card 
transactions can be accepted. The cost per transaction is 1.75% and 2.5% for remote 
payments via a weblink. 

(iii) WASTE DISPOSAL  
RESOLVED: 
• That the Council purchase a higher tier Waste Carriers Licence at a cost of £154 for 

the first 3 years and £105 for each 3-year period thereafter. This would enable the 
Park Wardens to remove fly tipping from Council owned land and carry litter from 
other sites. 

• That the Council enter a 12-month contract for a 660-litre waste bin with a 
fortnightly collection at a cost of £273pa subject to the Clerk agreeing a satisfactory 
place for the bin to be located.  

  
20/235. EXTERNAL AUDIT 2019-20 

 RESOLVED: 
That the External Auditors Report and Conclusion of Audit 2019-20 be received and 
noted.  

  
20/236.  REVIEW OF DELEGATED POWERS 

 RESOLVED: 
That the time period of the delegated powers given to the Clerk as a response to the 
Covid-19 outbreak be extended, with a review date in January 2021. 

  
20/237. RUSHDEN EAST BOARD REPRESENTATION 
 RESOLVED: 

That Cllr C P O’Rourke be appointed as the replacement substitute representative for 
Rushden East Board. That Cllr C P O’Rourke attend as an observer with Cllr H L 
Jackson to allow him to become up to date with the project.   

  
20/238. CHANGE OF ZEBRA CROSSING TO PELICAN CROSSING, KIMBOLTON 

ROAD 
 RESOLVED: 

That a request be submitted to Northamptonshire Highways to change the zebra crossing 
on Kimbolton Road to a pelican crossing. 

  
20/239.  MEMORIAL BENCHES 
20/239.1. To consider a request for a memorial bench following a Covid-19 related death.  

RESOLVED: 
That permission be granted for a memorial bench to be sited in the cemetery, Saffron 
Road play area, Saffron Road recreation ground or Phase 5 Kings Meadow.  That the 
cost of the memorial bench be met by the applicant.  
 

20/239.2. To consider the adoption of guidelines to handle future requests for memorial 
benches. 
RESOLVED: 
That guidelines be adopted to handle future requests for memorial benches.  

  
20/240.  OFFICE IT UPGRADE 
 RESOLVED: 

That the Council move their office IT to MS 365 with the system being implemented 
and managed on an on-going basis by an external provider at a cost of £2850 for the 
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implementation and £2486.40pa for the on-going maintenance. That Councillor emails 
are established post elections at a cost of £3.95 per email per month.   

  
20/241. ENC CONSULTATION, LOCAL PLAN PART 2 
 RESOLVED: 

That the Clerk be delegated to submit the response to the Local Plan Part 2 as per the 
Council’s response to the original consultation on Rushden East but with additional 
comment expressing concern over the: 

• Expanded boundaries. 
• Impact on the highway network, connectivity and the local infrastructure of the 

revised site location for the 450 houses of the former Rushden Lakes West site.  
  
20/242.  PHASE 5, KINGS MEADOW LANE 
 RESOLVED: 

That the transfer deed with David Wilson Homes for Phase 5 Kings Meadow Lane be 
sealed when the Clerk is satisfied that all remedial works are complete and the s106 
funds have been transferred.  

  
20/243. TOWN AND FARMERS’ MARKET WORKING PARTY 
20/243.1. Town and Farmers’ Market Working Party Minutes 

RESOLVED: 
That the minutes of the Town and Farmers’ Market Working Party meeting held on the 
6th October 2020 be received and noted.   

  
20/243.2 Purchase of Items to Promote the Town 

RESOLVED: 
That the following items be purchased to assist with the promotion of the Town:- 

• Audio trail app at a cost of £1200 development and £300pa maintenance. 
Development cost to be met from Heritage Lottery Fund and an anonymous 
sponsor. 

• Range of promotional equipment to dispense leaflets, tabletop presentation 
boards, freestanding poster A frame, tablecloth with logo, all at a total cost of 
£558 to be met from the Rushden Lakes grant.  

• Film to include drone footage to promote the local businesses, walking and 
cycling routes and local heritage with a budget cost of £3000 to be met part from 
the Rushden Lakes grant and part from the Town Managers budget and/or Cllr 
Empowerment Funds.    

  
20/244 CLOSURE OF THE MEETING TO THE PUBLIC AND PRESS 

RESOLVED: 
That in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 
1960 and by reason of the confidential nature of the following items of business, the 
Press and the Public be excluded from the meeting. 
 

20/245. PERSONNEL MINUTES 
RESOLVED: 
That the minutes of the Personnel Committee held on 7th October 2020 be received and 
adopted.  
 

20/246. RE-OPEN THE MEETING TO THE PUBLIC AND PRESS 
RESOLVED: 
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That the confidential business having been concluded, the Press and Public be re-
admitted to the meeting. 
 

20/247. ITEMS TO REPORT 
 Cllr Mrs A Gardner reported that the Working Party formed to seek clarity regarding the 

offer from Snowdon Homes for the Community Room had met and Snowdon Homes 
had been asked to meet with them.  
Cllr H L Jackson requested an agenda item to bring forward a zoom meeting with 
Irthlingborough Town Council with regard to the Station Road bridge.   

Mayor 
 

Date  
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Accounts for Payment October 2020

Date Reference Payee Details Total Amt
02/10/2020 1 22Computing Monthly IT Support £34.20
02/10/2020 2 East Northants Council Dog bin emptying £55.18

02/10/2020 2 East Northants Council
Cemetery, Parks, Car Park, Churchyard  Maintenance, 
Burials £8,762.28

27/10/2020 3 Clean4Shaw Cleaning Public Toilets £918.60
27/10/2020 4 Intouch NP website hosting £43.16
27/10/2020 5 Wicksteed Washers and screws for zip wire £23.16
27/10/2020 6 NCALC Training £110.00

27/10/2020 7 Steve Pell (total £720)
Fencing repairs, bench repairs guttering pavilion, 
water point cricket sq repair £720.00

27/10/2020 8 Buildbase Sandpaper £9.56
27/10/2020 9 Colemans A3 colour photocopy £2.98
27/10/2020 10 Turneys Willow removal £384.00
27/10/2020 10 Turneys Tree works £240.00
27/10/2020 11 Amazon Cuprinol Garden Shades 2.5l £29.99
27/10/2020 12 Espo Hazard warning tape £21.91
27/10/2020 13 Northants Fire Remedial works Fire Alarm Town Hall £372.00
27/10/2020 13 Northants Fire Fire Extinguisher & Fire Alarm Service £250.01
27/10/2020 14 Nest Pension Contribution £464.86
27/10/2020 15 LGSS Pensions Pension Contribution £1,288.46
27/10/2020 16 Fenland Leisure Parts FWL Play area £237.60
27/10/2020 17 Maine Business Systems Quarterly service billing, Copier £47.55
27/10/2020 18 Donna Anderson Admin Salary £1,090.89
27/10/2020 19 Emily Arrow Admin Salary £1,060.63
27/10/2020 20 Chris Butcher Park Rangers Salary £434.95
27/10/2020 21 Sandra Mitcham Clerk Salary £2,806.72
27/10/2020 22 Alicia Schofield Assistant Clerk Salary £1,421.50
27/10/2020 23 Chris Spring Park Rangers Salary £739.80
27/10/2020 24 Jennifer Tuffnail Town Hall Cleaner Salary £70.93
27/10/2020 25 David Wicks Mayors Sergeant Salary £84.59
27/10/2020 26 Rialtus Making Tax Digital  accts £70.80
27/10/2020 27 Rosetta Publishing Rushden Reporter £216.00
27/10/2020 28 Glasdon Dog Bin £260.28
22/10/2020 22 Computing Laptops x 2 inc set up £1,548.00
28/10/2020 DD Southern Electric Pavilion electric £623.79
28/10/2020 DD Southern Electric Cemetery electric £34.92
28/10/2020 DD Southern Electric Public Toilets electric £249.52
28/10/2020 DD Southern Electric Town Hall electric £175.15
28/10/2020 DD Southern Electric Tennis Pavilion electric £18.18
28/10/2020 DD Southern Electric Unmetered public lighting £198.37
28/10/2020 DD Southern Electric Unmetered public lighting £15.40
27/10/2020 32 Pear Technology Cemetery Searcher software £100.00
11/10/2020 DD BT Phone charges £294.38
12/10/2020 DD Lloyds Survey Monkey, Survey Monkey, antivirus £89.88

26/10/2020 DD Everflow 
Water - Castle Fields, Cemetery, Pavilion, Toilets, 
Town Hall £111.01

11/10/2020 DD Fuel Card Card charges 14.40
15/10/2020 DD East Northants Council Rates - Town Hall 312.80
15/10/2020 DD East Northants Council Rates- Cemetery 86.57
15/10/2020 DD East Northants Council Rates- Toilets 158.85
15/10/2020 DD East Northants Council Rates Saffron Rd Car Park 212.75
15/10/2020 DD East Northants Council Rates Market Square Car Park 139.25
27/10/2020 British Legion Poppy Wreath £50.00
27/10/2020 31 Seagrave Inspection Services Ltd Post Install Inspection Timber Trail £320.40
27/10/2020 29 HMRC Tax & NI £2,154.39
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27/10/2020 30 Pilot Creative Marketing Interpretation Board Mallard Close £1,080.00

27/10/2020 East Northants Council
Parks, Cemetery, Car Parks Maintenance, Burials, Dog 
Bin Emptying £7,177.46

£37,438.06
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HIGHAM FERRERS TOWN COUNCIL 

 
CLERKS REPORT 

 

24th November 2020 
 
Police Report 
Link to the report for September 2020 https://www.streetcheck.co.uk/crime/nn108bt 
48 Crimes for September: - 

• Anti-Social Behaviour – 12 
• Criminal Damage and Arson – 2 
• Public Order – 6 
• Shoplifting – 9 
• Vehicle Crime – 1 
• Violent and sexual offences - 17 
• Other Theft - 1 

 
Twinning 
Response from Raunds Town Council attached. 
 
'In This Together - Community Matters' festive fund 
Due to the short timeframe the Clerk has submitted an application for £1500 to 
provide £20 hampers to those who are elderly, vulnerable or in need. If the application 
is successful, she will work with the Social Prescribing Link Worker for Higham 
Ferrers. to identify potential recipients. £500 will be added to the fund from the 
Mayors’ Allowance. 
 
 
Meetings 
All meetings are via zoom. 
Planning and Development Committee – Tuesday 8th December 6.30pm 
Policy and Resources Committee – Tuesday 8th December 7.30pm 
Full Council – Tuesday 22nd December 2020 
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Accounts for Payment November 2020

Date Reference Payee Details Total Amt
04/11/2020 Cloudy Group IT Set up £3,420.00
24/11/2020 The Conservation Volunteers Work on Castle Fields £1,248.00
24/11/2020 Rosetta Publishing Rushden Reported Advert, Delivery of Higham Times £356.40
24/11/2020 Clean4shaw Cleaning Public Toilets £918.60
24/11/2020 LITE Christmas Lighting £1,470.00
24/11/2020 Colemans Photocopying, Stamps £9.91
24/11/2020 Datsprint In Your Vicinity Advert £90.00
24/11/2020 Turneys Fell 20 Trees £3,840.00
24/11/2020 Steve Pell Top soil and seed Saffron Rec, replace dragon ttoth. 

Zip wire repair, cricket pitch water cover, insall 
saniatise tennsi bld, clear drain, remove fly tipping, 
remove rottemn femcing Villa Rise

£1,275.00

04/11/2020 22 Computing IT Support £34.20
24/11/2020 NCALC E-Learning £42.00
24/11/2020 Wicksteed Trim Trail £8,083.20
24/11/2020 Donna Anderson Admin Salary £1,090.89
24/11/2020 Emily Arrow Admin Salary £1,106.02
24/11/2020 Chris Butcher Park Ranger Salary £835.57
24/11/2020 Sandra Mitcham Clerk Salary £2,806.72
24/11/2020 Alicia Schofield Assistant Clerk Salary £1,362.54
24/11/2020 Chris Spring Park Ranger Salary £1,099.45
24/11/2020 Jennifer Tuffnail Cleaner Salary £71.13
24/11/2020 David Wicks Mayors Sergeant £84.39
24/11/2020 Nest Pension Contributions £514.46
24/11/2020 LGSS Pensions Pension Contributions £1,288.46
10/11/2020 BT Telephone Charges £326.90
10/11/2020 Lloyds Survey Monkey, zoom, synolgy back up, chargs, yarn b  £170.50
24/11/2020 Southern Electric Electric street lighting £211.00
24/11/2020 Southern Electric Electric street lighting £16.18
24/11/2020 Buildbase Orange barrier fencing £50.16
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28/11/2020 DD Bright HR HR support £43.44
15/11/2020 DD East Northants Council Rates - Town Hall 312.80
15/11/2020 DD East Northants Council Rates- Cemetery 86.57
15/11/2020 DD East Northants Council Rates- Toilets 158.85
15/11/2020 DD East Northants Council Rates Saffron Rd Car Park 212.75
15/11/2020 DD East Northants Council Rates Market Square Car Park 139.25
27/11/2020 DD SSE Tewnnis bld electric £17.66
24/11/2020 HMRC Tax & NI £2,414.20

Total £35,207.20
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MINUTES OF A MEETING OF THE PLANNING AND DEVELOPMENT 
COMMITTEE HELD ON TUESDAY 10th NOVEMBER 2020 AT 6.30PM 

USING ZOOM VIDEO CONFERENCING 
 
PRESENT: 
Cllr Mrs A Gardner (Chairman) 
Cllr Mrs C Reavey 
Cllr Mrs P H Whiting 
Cllr N Brown 
Cllr B Spencer 
Cllr C O’Rourke 
Cllr H L Jackson (substitute for Cllr D Hamblin) 
Mrs S J Mitcham (Town Clerk) 
Ms A J Schofield (Assistant Clerk) 
 
IN ATTENDANCE: 1 Member of the Public 
 

1. APOLOGIES 
 Cllr D Hamblin.  
  
2. DECLARATIONS OF INTEREST 
 Cllr Mrs A Gardner, item 6, she lives on Newman Street at the far end away from 

the location for the electric vehicle charging points. 
Cllr Mrs C Reavey, Cllr C O’Rourke and Cllr H L Jackson, item 5.2 (i), Trustees to 
the John Whites Homes Trust.   
Cllr H L Jackson requested that an entry be made in the minutes to make it clear that 
as a member of both the Town and District Council he will reconsider all matters at 
District level taking into account all relevant evidence and representations at the 
District tier. Therefore, he cannot be bound in any way by any view expressed in the 
parish tier or by decisions of this Committee. 

  
3. MINUTES 
 RESOLVED: 

That the minutes of the meeting held on the 13th October 2020 be signed by the 
Chairman as being a true and correct record. 

  
4. PUBLIC FORUM 
 None. 
  
5. PLANNING  
5.1. To consider response to the following planning applications: -   
(i) 
 
 

20/01083/FUL: Single-storey conservatory to infill the gap flush to the side of the 
existing kitchen and flush to the rear of the existing garage at 4 Hecham Way, 
Higham Ferrers. 
RESOLVED: 
That no comments or objections be made. 
 

(ii) 20/01302/FUL: Erection of new dwelling (Re-submission of 20/00612/FUL) at 7 
Mallard Close, Higham Ferrers.  
RESOLVED: 
That no comments or objections be made.  
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(iii) 20/01327/FUL: Erection of 2 storey front extension and conversion of existing 
garage to habitable space, including installation of new bifold doors to south 
elevation at 72 Windermere Drive Higham Ferrers.  
RESOLVED: 
That objection be made. The extension is tight and considered too close to the 
neighbouring boundary of 74 Windermere Drive. The extension is also close to the 
fence that bounds the adjoining open space and close to the trees within that open 
space. Trees within the open space have previously had to be felled due to the 
proximity to the property thus notification to building regulations is recommended 
to ensure advice regarding tree roots and foundation depths. The extension results in 
the loss of a car parking space given the loss of a double garage and conversion to 
single garage with habitable space.  

  
5.2. To consider response to the following applications for works to trees in a 

conservation area: - 
(i) 20/01200/TCA: Sycamore Tree 636 - remove to ground level; Sycamore Tree 639 - 

reduce upper crown by 4m to a suitable point to remove deadwood/dieback; 
Sycamore Tree 637 - remove deadwood and hanging branches; Sycamore Tree T -  
small dead/dying, to remove; Sever ivy at bases of all trees at Land Adjacent The 
John White Close Higham Ferrers.  
RESOLVED: 
That no comments or objections be made.  

  
(ii)  20/01342/TCA: G1 Lilac, Philadelphus & Holly; Trim back to the boundary on 

neighbours’ side. Reduce Holly in height by 1.8 metres and reduce laterally to 
balance over drive and garden. Reduce Philadelphus and Lilac to a height of 2.1 
metres.  
T1 Apple; Crown clean removing all dead, diseased, dying, crossing, rubbing and 
duplicate branches. Crown reduce by approximately 1.0-1.2 metres in height and 
laterally to balance pruning to suitable growth points to retain the flowing lines of 
the canopy.  
T2 Hebe; Reduce to a height of 1.5 metres and reduce laterally as tightly as possible 
whilst retaining the foliage. T3 Apple; Crown clean removing all dead, diseased, 
dying, crossing, rubbing and duplicate branches. Crown reduce by approximately 
1.0-1.2 metres in height and laterally to balance pruning to suitable growth points to 
retain the flowing lines of the canopy.  
T4 Bay; Reduce in height as indicated in Picture 1 and reduce laterally to shape. 
T5 Lilac; Reduce to previous pollard points. Remove 2 branches growing towards 
garage.  
G2 mixed species; Trim back to the wall and kerb edge. 
39 High Street, Higham Ferrers.  
RESOLVED: 
That no comments or objection be made.  

  
5.3. To note determinations on planning applications.  
 RESOLVED: 
 That the following determinations on planning applications be noted: - 
 Planning Approval 

20/00833/FUL - Change of use of former Higham Ferrers Library building to 
offices (E (g)(i) Use) with retention of part of building for community use (F1 (d) 
and F2 (b) Use) and demolition of a store building at 1A Midland Road, Higham 
Ferrers. 
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20/00992/FUL - Two storey and single storey extensions (which incorporates new 
garage) and demolition of existing garage and link extension at 6 Swans Way, 
Higham Ferrers 

  
6.  ELECTRIC VEHICLE RECHARGING PARKING PLACES  
 To consider response to the consultation from Northamptonshire County Council for 

proposed traffic order for electric vehicle recharging only parking places ‘8am -6pm’ 
4 hours no return within 1 hour and electric vehicle recharging only at all other times, 
Newman Street, Higham Ferrers, East side, near No. 14 for 11 metres.  
RESOLVED:  
That objection be made on the grounds a more central location within the town is 
considered more suitable.  

  
7. PEDESTRIAN CROSSING, STATION ROAD 
 RESOLVED TO RECOMMEND: 

That following suggestions received for a pedestrian crossing the Council submit a 
request to NCC seeking a pedestrian crossing on Station Road near Nightingale Way.  

  
8.  ITEMS TO REPORT 
 None. 

 
9. DATE OF NEXT MEETING  

15th December 2020. 
Chairman 

 
Date 
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MINUTES OF A MEETING OF THE ENVIRONMENT AND RECREATION COMMITTEE 
HELD ON TUESDAY 10th NOVEMBER 2020 AT 7.30PM 

USING ZOOM VIDEO CONFERENCING 
 
PRESENT: 
Cllr A M T Reading (Chairman) 
Cllr C P O’Rourke 
Cllr Mrs P H Whiting 
Cllr Mrs C Reavey 
Cllr Mrs A Gardner 
Cllr H L Jackson 
Cllr N Brown 
Mrs S J Mitcham (Town Clerk) 
Miss A J Schofield (Assistant Clerk) 
 
IN ATTENDANCE: 1 Member of the Public 
 

1. APOLOGIES 
 None.  
  
2. DECLARATIONS OF INTEREST 
 Cllr H L Jackson requested that an entry be made in the minutes to make it clear that as 

a member of both the Town and District Council he will reconsider all matters at District 
level taking into account all relevant evidence and representations at the District tier. 
Therefore, he cannot be bound in any way by any view expressed in the parish tier or by 
decisions of this Committee. 

  
3.  MINUTES 
 RESOLVED: 

That the minutes of the meeting held 15th September 2020 be signed by the Chairman as 
being a true and correct record. 

  
4. PUBLIC FORUM 
 None.  
  
5.  CEMETERY FEE REVIEW FOR 2021/22 
 RESOLVED TO RECOMMEND: 

That the following cemetery fees for 2021/22 remain the same at:- 
• Purchase of a burial plot- £330 
• Purchase of a child plot - £100 
• Burial of child under 12 years- £135 
• Burial of person over 12 years single depth - £425 
• Burial of person over 12 years double depth - £525 
• Headstone (1.4m in height) - £85, each additional 0.1m - £10 
• Additional inscription - £45 
• Single kerbset or other memorial - £95 
• Double kerbset or other memorial - £130 
• Flower vase with/without inscription - £45 
• Purchase of cremation plot - £140 
• Interment of ashes single depth - £185 
• Interment of ashes double depth - £200 

16



7 
 

• Memorial stone for cremated remains, horizontal or vertical - £55 
• Administration fee (no undertaker for ashes interment) - £50 
• Registration of transfer of burial rights - £50 
• Searches and certified copies/extracts - £30  

That the following cemetery fees for 2020/21 be amended:- 
• Scattering of ashes – increase of £5 to £55 
• Burial of stillborn child – increase from nil fee to £40 

  
6. SPORTS AND FACILITY FEE REVIEW FOR 2021/22 
6.1. Report regarding the use of facilities current year to date. 

Covid-19 has affected the use of the facilities since March of this year.  
• Football -  matches re-commenced on the pitch at the beginning of October and 

ceased 5th November we entered 2nd national lockdown.  
• Cricket - season started late, matches commenced from mid-July with a £45 

price per match agreed for the remainder of the season.  
• Tennis – club sessions re-commenced from the beginning of September. Casual 

hire of tennis courts from end of June. Sessions ceased 5th November.  
• MUGA – remains closed. Resurfacing work has been undertaken during closure 

with line marking pending. 
• Pavilion – main building remains closed aside restricted access for the use of 

the toilets for football and cricket matches.  
• Hire of Castle Fields – No hire - Council made decision in July that James 

Richards Circus request not be permitted due to the risk from Covid-19. 
 
RESOLVED: 
That the report regarding the use of facilities current year to date be received and noted.   

  
6.2. 

(i) 
 
 
 
 
 
 
 
 

(ii) 
 
 
 
 
 
 

 
 

(iii) 
 

 
 
 

Sports Club and Facility Fees 
RESOLVED TO RECOMMEND: 
That the fees for 2021/22 remain the same at:- 
• Football Clubs: Football Pitch only - £16 per match, Changing Rooms - £25 (plus 

VAT) per match. 
• Cricket Club: Pitch - £220 per season, Changing Rooms £300 (plus VAT) per 

season. 
• Tennis Club are £162.50 per quarter to include all matches, club and coaching 

sessions and use of the cabin.  
 
Casual hire of Tennis Courts and MUGA 
RESOLVED TO RECOMMEND: 
That the fees for 2021/22 remain the same at:- 
• Hire of Tennis Courts - £5 (inc VAT) per hour. (Half price if a Tennis Club 

Member) 
• Regular users - seasonal fee of £50 per annum and a 20% reduction (£40) for tennis 

club members.  
• MUGA - £10 (inc VAT) per hour. 
 
School use of facilities 
RESOLVED TO RECOMMEND: 
That the fees for the period after May half term through to the end of the summer term 
remain the same at £300 plus VAT.  
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(iv) 
 
 
 
 
 
 
 
 
 
 
 
 

(v) 

Pavilion hire 
RESOLVED TO RECOMMEND: 
That the fees for 2021/22 remain the same at:-  
 
Category of Hire 

Room Type Price per Hour (£) 
(Mondays –  

Saturdays inclusive) 

Price per Hour (£) 
(Sundays/Public 
Bank Holidays) 

Commercial Hall 1 £12.50 £18.75 
Charity Hall 1 £10 £15 
Community Hall 1 £.9.50 £14.25 
Under 13’s Party Hall 1 £8.50 £12.75 
Private Function / 
Party 

Hall 1 £11 £16.50 

 
Hire of Castle Fields for fairs etc. 
RESOLVED TO RECOMMEND: 
That the fee for 2021/22 for the use of Castle Fields for fairs etc remain the same, subject 
to negotiation by the Clerk, with a minimum fee of £500. 

  
7.  TREE PLANTING, SAFFRON ROAD RECREATION GROUND 
 RESOLVED TO RECOMMEND: 

That upto 5 ‘Swedish White Beam’ trees are planted on Saffron Road Recreation Ground 
at a cost of £1381.25 subject to site visits to allow the committee to agree the exact 
location for the trees.  

  
8. GREENWAY, KINGS MEADOW, GROUNDS MAINTENANCE TO 

BOUNDARY LAND 
 RESOLVED TO RECOMMEND: 

That a Working Party be formed to further investigate possible areas, associated schedule 
of works and costs for grounds maintenance. That the Working Party comprise Cllr 
Brown, Cllr Jackson and Cllr O’Rourke.    

  
9.  ADDITIONAL FENCING AND GATE AT THE DOGS OFF LEAD AREA 
 RESOLVED: 

That agreement in principle be given to the user group for the installation of additional 
fencing and a second gate at the Dogs Off Lead area to create a fenced-off double gate 
entry system. That this agreement allows the group to commence their fund raising to 
meet the Council’s supply and installation costs for the new entry system. 

  
10.  WASHING AND MOSS TREATMENT OF THE TENNIS COURTS 
 RESOLVED TO RECOMMEND: 

That a 3-year contract be entered for the annual provision of high pressure washing and 
moss treatment of the tennis courts at a cost of £730 per annum. 

  
11. LETTER REGARDING ACCESS TO THE OPEN SPACE TO THE REAR OF 

BEDE CLOSE 
 RESOLVED TO RECOMMEND: 

That Council agree in principle to the removal of the hedge between No. 10 and No. 25 
Bede Close and to the installation of a low picket fence in place of the hedge, subject to 
the resident installing the fence at their cost. That a quote be obtained for the removal of 
the hedge to allow Council to consider if a contribution towards the cost of removal 
should be sought from the resident. That the access between the 2 properties to the open 
space to the rear of Bede Close should remain open.  
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12.  SHARED CONSERVATION. PROPOSED WILDFLOWER MEADOW  

SOVEREIGN FIELDS, KINGS MEADOW ESTATE 
 RESOLVED: 

That discussion be entered with Hegarty Property Management Ltd to further investigate 
with them their proposal for a wildflower meadow at Sovereign Fields. The Clerk to 
work as required with the Greenway Working Party subject to its proposed formation 
under item 8.  

  
13. CLERK’S REPORT 
 Riverside Park – Forest Schools 

Received from Rushden Kids Club, St Margarets Avenue, Rushden, who bring pre-
school children to Riverside Park as part of the national ‘Forest Schools’ programme.  
I just wanted to update you on our Forest school sessions and again to say a big thank 
you for allowing us to use this area. The sessions are going really well and the children 
really look forward to coming every week, every day they ask if they are coming. We 
have had very positive feedback from the parents and I feel very privileged to be able to 
bring our children there its such a lovely area to come every week and to explore. I'm 
sure as the seasons change we will learn and discover more about the area.  
 
RESOLVED: 
That the report from the Clerk be received and noted. 

  
14. PARISH PATHS WARDEN REPORT 
 RESOLVED: 

That the report from the Parish Paths Warden, Marion Darnell, be received and noted.  
  
15. ITEMS TO REPORT 
 Cllr C P O’Rourke raised query regarding the appearance and need for the hedge that 

runs to the path side of the boundary fence of the cricket pitch. The Clerk confirmed 
that maintenance of the hedge formed part of the Grounds Maintenance contracted 
works. The Clerk further explained the background and strong feelings from associated 
parties at the time of the planting of the hedge.   
 

16.  DATE OF NEXT MEETING 
12th January 2021.  

  
Chairman 

 
Date 
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HIGHAM FERRERS TOWN COUNCIL 

 
A6 BRIDGE 

24th November 2020 
 

PURPOSE 
• To consider whether to support a joint application for permanent closure of 

the bridge. 
• To consider whether to support a 7.5T weight restriction for the bridge. 
• To discuss possible repairs and improvements to the bridge including 

Victorian streetlights and bridge repairs. 
 

BACKGROUND 
Irthlingborough Town Council raised with the Town Council the issue of the 
condition of the old A6 Bridge. Cllr Jackson met on site with representatives of 
Irthlingborough TC and has also attend a zoom meeting along with Cllr Paul and 
the Clerk to discuss the issue further. 

 
Since the first meeting some of the coping stones that were missing on the 
Higham side have been replaced by the Highways Agency, although it appears, 
they will be undertaking some more repairs further along. 

 
Attached are a copy of the notes from that meeting. 

 
FOR CONSIDERATION 
Whether the Town Council support a joint application for permanent closure of 
the bridge. 
Whether the Council supported an application for a 7.5T weight restriction if the 
bridge could not be permanently closed. 
Whether the Council were open to discussions re possibly joint funding of Victorian 
streetlights and also repairs of the bridge should it be required. Note the ownership and 
responsibility for the bridge is being investigated. 
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A6 Bridge meeting – ITC and HFTC – 20 October 2020 
 

IRTHLINGBOROUGH TOWN COUNCIL 

          

    

 

 

 

A meeting was held on 20th October 2020 between Irthlingborough Town Council and Higham 
Ferrers Town Council to discuss and co-ordinate a response to the various options for the future of 
the old A6 bridge. 

Present:  Councillor J Gray – Irthlingborough Town Council (ITC) 
  Councillor A Short – Irthlingborough Town Council (ITC) 
  Councillor B Jackson – Higham Ferrers Town Council (HFTC) 
  Councillor V Paul – Higham Ferrers Town Council (HFTC) 
  Angie Daly – Town Clerk, Irthlingborough Town Council (ITC) 
  Sandra Mitcham – Town Clerk, Higham Ferrers Town Council (HFTC) 
 

A meeting had previously been held between ITC, HFTC and the Highways Agency on 21st July 2020. 
This resulted in the replacing of the Coping stones at the Higham Ferrers end of the bridge. 
Following discussions at this meeting a member of the Highways Authority agreed to produce a 
technical design to limit traffic flow and to include a future plan for the inclusion of possible 
Victorian style lights. 

Following completion of the repairs to the coping stones it was agreed that the bridge looked much 
better, but noted that the repairs should be extended to the Irthlingborough side as well.   

Councillor Jackson brought to our attention that he had visited the bridge and noted that there were 
five drainage channels that required clearing of debris as the collection of and subsequent ingress of 
water would cause damage to the bridge’s stone work.  

Action - ITC Clerk to contact Sarah Barnwell to arrange clearing of the drains. 

Councillor Gray informed the meeting that he had received various comments from residents and 
other users of the bridge that it should remain closed. He agreed with them, citing such things as it 
enhanced the use of the bridge as it was far safer and much more peaceful and in keeping with 
walking to Stanwick lakes and the Greenway.  He also stated that if the bridge was closed to traffic 
this would help preserve and safeguard the heritage of such an historical bridge.  

Councillor Gray’s comments were well received and the attendees agreed that further discussion 
should be held by both councils, to discuss whether the permanent closure of the bridge would be 
the preferred option. 
 
Issues discussed and for further consideration were; what were to happen should the main A6 close 
due to a RTA, what alternative routes considering Irthlingborough has a 7.5T weight restriction, what 
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A6 Bridge meeting – ITC and HFTC – 20 October 2020 
 

type of obstruction should be placed at both ends of the bridge, it was considered that a large, 
permanent obstruction should be in place rather than removable bollards or gates, as these could be 
more easily removed. 
 
Action – ITC Clerk to contact Sarah Barnwell to request an extension to the current planned closure 
dates in order to give time for the respective councils to discuss. 

Should a permanent closure not be possible Councilor Jackson commented that a weight restriction 
would need to be introduced to ensure no vehicle over 7.5T could use the bridge. 

Action - ITC Clerk to contact Sarah Barnwell for advice in requesting a 7.5T weight limit 

Action - ITC Clerk to contact Sarah Barnwell to establish ownership and responsibility of the bridge. 

Action – ITC Clerk to arrange a further meeting at the beginning of December following discussion by 
the respective Councils 

 

Angie Daly 

Clerk to Irthlingborough Town Council 

 

22



 
HIGHAM FERRERS TOWN COUNCIL 

 
Greenway 

Town Council Meeting 24th November 2020 
 

PURPOSE 
To consider whether the Town Council is going to take on the maintenance of the 
route as proposed.  
 
To consider whether the Town Council will allow permissive cycling 
 
INTRODUCTION 
As part of the handover to the Unitary Council, ENC are leading on a review of land 
ownership and maintenance responsibilities for the Greenway. 
 
The Assistant Clerk has attended a zoom meeting and site meeting as part of the 
review. At the site meeting she was supported by District Councillor Gell as he has 
knowledge of the history of the project from the beginning. 
 
BACKGROUND 
The Greenway project is led and overseen by the Project Board which consists of 
representatives from: - 

• East Northamptonshire Council  
• Northamptonshire County Council through KierWSP  Northamptonshire 

Highways The Wildlife Trust for Bedfordshire, Cambridgeshire and 
Northamptonshire 

• Rockingham Forest Trust 
• Wellingborough Council 
• Destination Nene Valley  
• Natural England  
• Sustrans  

 
The timeline for the project is as follows: - 

• February 2007 – ENC Resources Committee agreed project. 
• August 2010 work started on route from Rushden. 
• March 2011 – Rushden to Higham Ferrers opened. 
• Spring 2012 Ferrers to Kings Meadow Lane corner completed This element 

included the installation of an extra crossing on the High Street. 
• August 2012 Irthlingborough side started and finished June 2013. 

 
Maintenance has always been an issue with residents complaining at certain times of 
the year.  
 
The areas that affect Higham Ferrers run from the boundary with Rushden to just 
before the bridge over the A45. Land ownership is as follows:- 
• From the boundary with Rushden as far as where Saffron Lane meets Kings 

Meadow Lane is owned by NCC.  
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• From Kings Meadow Lane to just before the bridge belongs to Higham Ferrers 
Town Council.  

• The bridge and land around it belongs to the Highways Agency. 
 
ISSUES 

• Responsibility for maintenance going forwards. 
• The status of the public footpath along Kings Meadow Lane. 
• Liability for cyclists. 

 
Known Facts 

• The KML path was tarmacked in January/February 2007 by the Duchy of 
Lancaster prior to handover we believe. 

• The land was handed over to HFTC as part of the POS known as The Ride in 
October 2007. 

• It has never been designated a cycleway and is not wide enough to be 
officially a cycleway as only 1.8metres wide. It should be a minimum of 2 
metres 

• There appears to have been no agreement by the Town Council to it being 
made a cycleway route in writing and no maintenance agreement. Copies have 
been requested from ENC. 

 
Maintenance 
Current Situation 
The route from Rushden to just before the footbridge is cut by NCC twice a year. 
(although they claim 3 cuts) They cut a metre each side of the path. 
 
Proposal by ENC 
The route as marked on the map is cut under a s136 agreement agreement by the 
Town Council. The Town Council will receive funding for 3 cuts, as for other 
highway verges in the town. (Note: HFTC make the funding up to cover 8 cuts. These 
added areas may only need 3 cuts). How long this funding will continue is unknown. 
 
Maintenance of the route on TC owned land is undertaken and funded by the Town 
Council. (The Town Council already are responsible for the trees.) As it is a PROW 
and the surface is metalled., NCC will be responsible for the surface we understand. 
 
Decision Needed 
Whether the Town Council is willing to take on the maintenance of the route as 
proposed should it be required? 
Whether the Town Council will allow permissive cycling? 
 
Note: Costs are being obtained. 
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NOTES OF COMMUNITY ROOM WORKING PARTY  
TUESDAY 20th October 2020 AT 7pm 

VIA ZOOM 
 

PRESENT: 
Cllr Bert Jackson, Cllr Angela Gardner, Cllr Tina Reavey, Sandra Mitcham (Town Clerk),  
 
 

1. ELECTION OF CHAIRMAN 
It was agreed that Cllr Gardner would be Chairman. 
 

2. APOLOGIES 
 
Cllr Barry Spencer 
 

3. COMMUNITY ROOM 
Points raised in the discussion: - 

• Paul Needle, Chair of Library Community Group not willing to take on room, 
but does he speak for whole group. Would others be willing to volunteer? 

• When would room be available? 
• What condition would it be in to take over? 
• Does the TC want to take on responsibility, what implications on staff time? 

Could a member of staff work there at times? 
• Would volunteers have the capacity to run it. 
• If the Council ran it, they would have responsibilities in terms of health and 

safety and safeguarding, 
• Tourism. HiFARs, Chichele Society could be involved, 
• It would be an asset to the community 
• Do not want to replace the desire for larger community building. 
• Need to understand Snowden Homes vision for the room. 
• Could be a room for book lending and use by groups such as Knit and Knatter, 

Social Prescribing base. 
 

4. NEXT STEPS 
• A meeting to be set up with Snowden Homes to ask questions and discuss how 

it could work and how they saw it working 
• Contact Anne Lovely to see whether s106 was still available and any 

equipment/books to help.  
 

5. DATE OF NEXT MEETING 
To be agreed.  
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NOTES OF COMMUNITY ROOM WORKING PARTY  
TUESDAY 4th NOVEMBEER 2020 AT 12.30pm VIA ZOOM 

 
PRESENT: 
Cllr Bert Jackson, Cllr Angela Gardner, Cllr Tina Reavey, Cllr Barry Spencer, Sandra 
Mitcham (Town Clerk), Mike Lee (Snowden Homes) 
 
 
The working group had requested to meet Mike Lee to clarify the offer on the table regarding 
the community room. 
 
Mike Lee 
He was disappointed the library has closed and was keen to give something back to the 
community. The old Sure Start room and kitchen is being offered. He has no pre-conceived 
ideas on what it should be used for. It could be used for book lending or groups such as Knit 
and Natter. It has outside access. The room is offered at peppercorn rent. Snowdon Homes 
will be responsible for maintenance, utility bills and cleaning. His preference was for 
someone to manage it 
 
The room will be available from the New Year, but no rush. They are looking to move offices 
at the end of November. 
 
Questions. 
There are only 2 toilets. Are there plans for more? Yes is looking at adding toilets in about 3 
years. User of the community room will have access to the toilets and the door to the offices 
will be locked with a code lock. 
 
Parking – Will ask architect to look what spaces available. Cllr Jackson thought there could 
be 7. 
 
Storage -Could potentially provide storage in large garage. Is looking to knock down small 
one. 
 
Lease – would send over draft terms that were sent to NCC. 12 months’ notice would be 
needed to exit lease by Council. 
 
Condition on times of use – Was willing to go back to planning department to get this altered, 
should it be needed. The condition allows no use on Sunday and after 7pm in evenings. 
 
If funds were needed to get the room ready for its future use there was a possibility of some 
more assistance from Snowden Homes. 
 
Mike Lee left the meeting. 
Members agreed that a recommendation should go to full council that the Council take up the 
offer of the community room. Once there was agreement in principle the group would 
consider how the room could be used and look at at what volunteers were needed and some 
back to council with a proposal.  
 
It was recognised that until it was set up there would need to be staff capacity spent on the 
project. Once up and running it would be operated in the same way as sports pavilion for 
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room hire, so would not add significantly to staff requirements. One option that could be 
considered is that a member of staff is based there some days, which would alleviate pressure 
on Town Hall facilities and also allow them to oversee book lending for example. 
 
An approach had already been made to NCC re s106 funding and possible help 
withequipment. No response has been received to date. 
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SECTION 2 – TRANSACTION DETAILS 

 
Demised Premises: 
 

Rear Room and Kitchen 
Higham Ferrers Library 
Midland Road 
Higham Ferrers 
Wellingborough 
Northamptonshire 
NN10 8DN 
 
As shown edged red together with the right to use the 
corridor and toilet accommodation shown edged blue on the 
attached drawing entitled ‘Building Plan Blocks A0 B0’ dated 
March 2020 and the right of access from the public highway 
shown edged blue on the attached drawing entitled ‘Site 
Plan’ dated March 2020.  
 

Landlord: Snowdon Homes Limited 
 

Tenant: 
 

Community Group 

Transaction: A new lease to occupy the Demised Premises for a minimum 
period of 10 years but subject to a mutual rolling 12 month 
break after the first three year period. 
  
The lease is to be excluded from the Security of Tenure 
provisions contained in the Landlord and Tenant Act 1954 
Part II. 
 

Rent Payable: Peppercorn. 
 
 

Lease Commencement 
Date: 

As soon as practicably possible after a Community Group has 
been selected. 
 
 

Rent Commencement 
Date: 

The Lease Commencement Date or occupation date 
(whichever is the sooner) 
 

Repair: 
 
 
 

The Landlord will lease the Demised Premises to the Tenant in 
the condition that exists at the Rent Commencement date.  
The Tenant will be responsible for keeping the interior of the 
Demised Premises clean and tidy and in no worse state of 
repair throughout the duration of the Term as evidenced by a 
photographic schedule of condition. 
 

Statutory Testing The Landlord will be responsible for all Statutory Compliance 
testing and will be required to produce evidence of testing to 
the Tenant on request. 
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Insurance: The Landlord will be responsible for insuring the Demised 
Premises.  The Tenant will be responsible for insuring the 
contents of the Demised Premises.   
 
The Tenant will maintain third party liability Insurance with a 
minimum of £5m for any single claim in respect of its 
occupation of the Demised Premises and provide a copy of the 
insurance certificate to the Landlord on request.  
 
 

Rates: The Landlord will be responsible for all rates for the Demised 
Premises. 
 

Outgoings: The Landlord will be responsible for all utilities, telephones 
and data connection. 
 

Alterations: Structural alterations are prohibited.  Non-Structural 
alterations are permitted subject to the prior written consent 
of the Landlord (such consent not to be unreasonably withheld 
or delayed). 
 

Signage: The Tenant will be permitted to erect signage in keeping with 
the Permitted User.  The Tenant must obtain consent in 
writing from the Landlord (such consent not to be 
unreasonably withheld or delayed) prior to installation.  The 
Tenant will be responsible for obtaining planning, highways or 
any other consents required for installation. 
 

Alienation: Assignment of the whole of the Demised Premises to another 
Community Interest Group is permitted with the Landlords 
prior written consent (such consent not to be unreasonably 
withheld or delayed).  The Tenant will be able to sub-let part 
only of the Demised Premises with the Landlords prior written 
consent (such consent not to be unreasonably withheld or 
delayed) provided that any such sub-letting is in accordance 
with the Permitted User.  The Tenant is also responsible for 
ensuring that any sub-lease is excluded from the Security of 
Tenure provisions contained in the Landlord and Tenant Act 
1954 Part II. 
 

Permitted User Clause: Library and Ancillary Purposes only, such ancillary uses to 
include fund raising, the display of art, a coffee shop and 
community activities provided that such uses remain ancillary 
to the main library use (and subject to planning).  
 
 

Access: No restrictions on the times of access are to be imposed by the 
Landlord unless limited by planning consent.  
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Tenants’ Rights: 
 

The right to use the Service Media at the Building which are in 
existence at the date of the lease. 

Landlords Rights Reserved: 
 

The right to use and to connect into Service Media at the 
Demised Premises which are in existence at the date of the 
lease; providing these service media are of sufficient capacity 
to support such connections without adversely affecting the 
Tenant’s use of the Demised Premises. 

Legal Costs: Each party is to pay its own legal costs incurred during the 
transaction. 
 

Timetable: 
 

The letting is to be completed as soon as practicably possible 
following the selection of a Community Group. 
 

 
 
 

Signed on behalf of the 
Landlord: 
 
 
 
 

Signature : 
 
 
 
Print: 
 
 

Signed on behalf of the 
Tenant: 
 

Signature : 
 
 
 
Print: 
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SECTION 3 - CONDITONS 

 
Landlords Conditions: i) Subject to Contract.  

 
 

Tenants Conditions: i) Subject to Contract. 
 

 
 

Confidentiality: The Parties agree that the terms of this transaction shall 
remain confidential between the Parties and any press release 
shall be agreed prior to circulation. 
 
 

Notes: i) This Memorandum of Letting is not intended to be legally 
binding. 

 
ii) The drawings attached to this Memorandum of Letting 

have been attached for illustrative purposes only and 
have not been based on the plans contained in the title 
deeds to the Property.   
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This drawing remains the property of Welland Design and Build Ltd and may not be reproduced or amended except by 
written permission. No liability will be accepted for any amendments made by others. 

The Contractor is responsible for checking all site dimensions, site levels, sewer inverts at connection points before 
commencing any works. All work by the contractor must comply with all current relevant legislation, regulation 

standards guidance and law whether or not specified on this drawing. The contractor is responsible for checking this 
drawing against all other relevant architect and engineers details and drawings prior to commencement of site works.
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From: Norman, Lynsey
To: Sandra Mitcham
Subject: Annual waiting restriction review (parking) 2020-21
Date: 05 November 2020 13:40:15
Attachments: image001.jpg

image002.png
ENC 002 Lancaster Street (for Kynnesworth Gardens) v1.pdf
ENC 003 - High Street, Higham Ferrers v1.pdf
ENC 006 - Chichele Street, Higham Ferrers v1.pdf

Dear Parish / Town Clerk
 
As you will be aware, every year the County Council receives a large number of requests to change or introduce new parking restrictions
across the County. In order to deal with these enquires effectively, a programme of annual reviews was introduced where we initially write
to local councils and county councillors for their views on locations requiring investigation.
 
A review for the East Northants area has commenced and we would gratefully request your input as the Parish/Town Council into the
proposed changes, as with local knowledge you will hopefully have a better understanding of any issues relating to parking problems.
 
Attached with this email is the proposal plan for parking restriction changes, which has been drawn up following the assessment a request
submitted to us. Please see below a brief summary of the request received;
 
 

·        Lancaster Street for Kynnesworth Gardens Higham Ferrers – Proposed introduction of double yellow lines at junction to prevent
parking allowing for better visibility

·       Chichele Street, Higham Ferrers – proposed introduction of double yellow lines around the access to flats to prevent parking and
allowing for better visibility

·       High Street, Higham Ferrers – Amendment to the limited waiting bay times to be the same as other bays in Higham Ferrers
 

 
Before we move to the next stage of advertising the proposal in the public domain, we would welcome your feedback and if possible,
confirmation that you support the change being put forward.
 

To ensure that the review remains relevant we must ask that all responses are returned no later than the 26th November 2020 and if you
would like more time please email me as soon as possible.
 
In the meantime if you have any questions please do not hesitate to contact me.
 
 
Kind regards,
 

Parking & Traffic Orders Team

Northamptonshire Highways
Highways Depot
Old Harborough Road
Brixworth, NN6 9BX
Tel: 01604 883400
Web: www.kierwsp.co.uk
 

To ensure any enquiries are dealt with correctly and to report defects please use our online Street Doctor service.

This process means all issues are recorded. Once reported you will be issued with a unique reference number and be able to follow the progress
of your enquiry.

 

·       Website: www.northamptonshire.gov.uk/streetdoctor

·       For information and transport and highway updates follow us on Twitter @nnhighways

·       To view road works and diversion routes go to one.network

cid:image001.jpg@01D31B21.D071B560
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From:
To:

Sandra Mitcham
Subject: Permission to trade
Date: 31 October 2020 18:56:39
Attachments: image1.jpeg

ATT00001.txt

Good morning Sandra,

Let me introduce myself, my name is Norman Wan and I operate a mobile franchise coffee van called Really Awesome Coffee, in the surrounding area. My business is registered with Milton Keynes council and I operate a 5 star food hygiene rating. I am also a NCASS member
with all my relevant legal documents if you require them.

Most recently, I’ve sponsored the RDFC under 13 Fury, which they play home matches on Saffron Rd recreational grounds. I have been asked to get in contact with yourself (Karen Albery, Kettering office) for permission to be there. The main purpose is to support the club, the
kids and all parents, only on their match games (home games), on the Sunday between 10am to 12 noon. I am not interested in trading outside these times as my business is not modelled around these kind of circumstances.

I believe I had a complaint a few weeks ago, stating I was causing problems where I was parked. I have enclosed a map of where I was positioned. I have also spoken to a police officer to confirm my parked location if it was a problem. The parents was all served on the grass verge
behind my sociable distancing table too.

I like to continue my local support and offering a service to all the parents on a cold/wet morning. I do hope we can come to some sort of an agreement.

In the meantime, if you require any other information etc, please do let me know. I look forward to hearing from you.

Norman

------------------------------------
This email has been scanned for spam & viruses. If you believe this email should have been stopped by our filters, click the following link to report it (https://portal.mailanyone.net/index.html#/outer/reportspam?
token=dXNlcj1jbGVya0BoaWdoYW1mZXJyZXJzLXRjLmdvdi51azt0cz0xNjA0MTcwNTkyO3V1aWQ9NUY5REIzNUZDOTFDRTgzQUI5RjU5REU3RTgwRTZEQkQ7dG9rZW49YWY5YWY1NDE1YjlkZDAzNWFkNGM5ODM3NTA2YzY2YWRmYWYyNGUxOTs%3D).
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Sent from my iPhone
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HIGHAM FERRERS TOWN AND FARMERS MARKET WORKING PARTY 

MINUTES OF THE MEETING HELD ON WEDNESDAY 4TH NOVEMBER 2020 VIA ZOOM 

Present:  Cllr Mrs Angela Gardner, Cllr Mrs Tina Reavey, Cllr Mrs Pam Whiting, Cllr Chris O'Rourke, 
Cllr Nigel Brown, Cllr Barry Prigmore, Julie Thorneycroft, Sandra Mitcham, Emily Arrow 

Apologies:  None 

1. Minutes of last meeting 

The minutes from the meeting on 6th October are agreed to be a true and accurate representation. 

2. Town App 

It is discussed that an app could have proved itself useful over this period so we could detail local 
shop closures, delivery options, traffic, medication drop off and a number of other ideas used by 
other towns with their own apps during Covid. 

A new option for a town app is brought forth – UKtownapps.com 
Raunds TC have purchased a package from this company which is currently being developed, 
Macclesfield, Blackburn and Congleton are also live examples of town apps created by UKtownapps. 
The app will list details for all businesses in HF, not just the High Street, and we will focus on 
ensuring home-workers are included. The initial costs are £3,000 for the first year (reduced from 
£3,500 which would likely be the cost for the second year, though this is to be investigated) and the 
first year of funding would be covered by East Northants Council (RHSSF) with no ongoing contract. 
They also offered a pared down £2,250/year option but require a 3-year contract to take this option. 
After that first year we could consider the success of the app and weigh up the cost/benefits of 
continuing. There would be an option for the Town Council to continue funding the app, or 
businesses take over the costs themselves and pay an individual fee to be a part of it.  

There are concerns about the level of work the app input may take from the Town Hall staff, but 
once the initial set up is completed the day-to-day updating should be no more taxing than the 
maintenance of our existing social media pages. The initial set up shouldn't take too long as we 
already have a lot of the information needed via our business directory. 

Questions are raised about the take up rate, we simply do not know what this would be and the best 
way to gauge potential interest would be with a survey of the local businesses. We could also ask if 
they would be open to the idea of funding their own participation in the app after the first year.  

It is decided to take the idea to the next full Council meeting. 

3. Business Survey 

It is agreed the proposed business survey would be a useful tool to collect information and hear 
about the impact of Covid-19 on local businesses. It is also agreed that as discussed above we will 
add questions about the potential town app to gauge levels of interest in participating and whether 
local businesses may be open to funding their own participation after the first year. 

It was discussed whether the survey should be distributed at a difficult time – just as the second 
lockdown comes into effect – but it is pointed out that many local businesses have been very 
pragmatic about their circumstances and we could garner some important information by asking 
them now how the situation has affected them. 

It was agreed to distribute the survey as soon as the changes discussed are made. We will circulate 
on social media and specify that it is open to all local businesses including those who run small 
businesses from home. 
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4. Update on Rushden Lakes funding and projects 

All £2,500 of the Rushden Lakes funding has been allocated for this year. The projects for the 
funding have been agreed as: the digital heritage day (video and drone footage), Christmas hamper 
competition and promotional equipment for the Town Council. 

Digital Heritage Concept: A meeting was held with Tourism to discuss the suitability of pairing our 
proposed video/drone footage with the audio trails that Tourism is working on. They do not believe 
this is something that could fit with the audio trail project, but instead we can use the funding to 
produce a short film/films to promote the town's rich heritage, it's green spaces and greenways 
and also the local businesses. A threefold aim:  

• to attract visitors 
• to allow those who cannot get out during these strange times the opportunity to enjoy the 

treasures of the town from their own home and encourage an appreciation amongst the 
residents of what is on their doorstep. 

• highlight Higham Ferrers and attract people and businesses to the town.  
 

This project is likely to be started in Spring when the weather is better. 
 
Christmas Hamper – Lockdown has affected the purchasing of the products for the hamper, but Julie 
will work with local businesses to source what she can and is confident we can still produce a lovely 
hamper for the competition by December. 

Promotional Equipment – The purchasing of the extra promotional equipment will be delayed due 
to lockdown but Sandra will manage the purchases when we are in a position to do so. 

Julie has contacted local businesses to offer support during this lockdown. Many are adapting, 
offering deliveries again or special offers. We will share and promote any offers that are sent to us 
on our social media platforms. 

East Northants Council are looking at running some YourTown events in early Summer next year and 
also planning for a voucher booklet that will cover East Northants. It is discussed that these plans are 
likely post-Unitary but many people involved will retain the same positions under the new Unitary 
Authority, though perhaps with different names. The Town Council are open to assisting with 
YourTown events but reluctant to take responsibility and add to our own workload. 

5. Future meeting date 

To be arranged by Julie and communicated to group. 
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DIGITAL APP 
Town Council Meeting 24th November 2020 

 
PURPOSE 
To agree to be part of the pilot group for a Digital APP with the first year funded by East 
Northants Council. 
 
BACKGROUND 
Raunds have contracted with  UK Town apps https://www.uktownapps.com/  to produce an 
app for Raunds.  They have produced apps for Macclesfield, Blackburn Congleton as 
examples. 
 
 
On 21st October, the town had a presentation from Town apps who gave an overview on how 
it worked and the Macclesfield app. You can download the Macclesfield app in android or 
apple. 
 

• Macclesfield app launched 12 months ago. 
• Ownership of the apps is local 
• Works off a database and the owner has full control of the content. 
• Online tuition is given on how to manage the app. 
• In Macclesfield they have partners with a local radio station so the radio can be heard 

anywhere in the world. 
• Bespoke to your town 
• Indiec page includes links to council info, what’s on, shops, business including home 

workers, service etc. Not just about the High Street. 
• Team of developers working on app so new ideas can be rolled out to all towns. 
• Can have offers on it 
• Banners can be used for advertising or business of the week. 
• No structure prescribed 
• Will include Council services 
• Google maps link 
• Notifications can be pushed out – i.e. COVID alerts.  
• In Macclesfield 3600 have downloaded the app and users per days averages 1100. 
• Can have different levels of listing if you want for businesses and they may 

contribute to more detailed listing, but this does not cost the licence holder more. 
• Once they have the database takes 2 weeks to create the app. Work to create the data 

base is council led. 
 
 

Attached is a copy of a presentation with more information. 
 
COST 
Cost for the licence is £3000pa with a 12-month contract. Raunds are funding this, but in 
other areas costs are covered by charge businesses or getting in sponsors or advertising. 
 
East Northants have agreed to fund the first year. This fee may be reduced if all 5 towns take 
part in the pilot. (£2700). 
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There will be a requirement for staff resources initially to collate the data required to develop 
the app. We already hold some data and the Town Manager will work on collating this data. 
East Northants is considering employing a temporary member of staff to assist with data 
input. 
 
BUSINESS INTEREST 
As part of the business survey that has been distributed a question has been asked to gauge 
interest. Although the closing date for completion of the survey will not have passed a figure 
will be reported at the Town Council meeting. Raunds have indicated their businesses were 
very keen to be involved. 
 
TOWN TEAM RECOMMENDATION 
The Town Team have recommended that the Council should size the opportunity and 
undertake to be part of the pilot with a review after the first year. 
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UK TOWN
APPS

www.uktownapps.com
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UK Town Apps are helping to 
save the high street in towns 
and cities just like yours.

We work with Town Councils 
and BID’s to help boost the 
local economy and engage with 
visitors.

Promoting local independent 
traders through a free to 
download mobile App.
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Having a Town App 
provides a central resource 
for businesses, retailers, 
local services, charities 
and community groups to 
promote and support their 
town.

UK Town Apps were born out of 
a passion and drive to encourage 
people to shop locally and help 
businesses and towns not only to 
survive – but to thrive into the 
future.
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UK Town Apps also partner 
with Community Radio 
Stations.

UK Town Apps allow Community 
Radio Stations to be played 
directly from the App.

This function increases the reach 
of your station meaning your 
station can be heard across the 
globe!
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Town Apps are crammed 
with local information, 
immediately available 
wherever the user may be:

PWhat’s on
PLocal news
PWhere to eat
PWhere to stay
PLocal services
PColleges and schools
PSightseeing locations
PTransport and parking links
PCharity, Community & Support groups
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UK Town Apps are constantly striving 
to combine the latest technologies 
with the needs of local communities, 
engaging business owners and 
consumers for the benefit of the 
whole community.

Our mission is to attract tourism to 
your town through a local visitor App, 
whilst also making it convenient and 
easy for residents to support local 
businesses, causes and events - all 
from the palm of their hands.
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Our latest mobile App platform 
provides a slick, easy to use 
interface which allows users to 
quickly find the information they 
require.
 
Push notification facilities 
allow businesses to keep their 
customers updated in real time 
of special offers and exclusive 
discounts.

The introduction of iBeacons 
allows targetted promotion 
to passing customers to drive 
footfall to local amenities and 
services. 
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Town Apps provide a single resource 
where local retailers and businesses 
can be listed to detail their services:

PServices provided
PWhere to find them
PContact details
PWebsite link
PMap integration
PSocial Media links

and provide special offers – exclusive
for App users
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Easily managed through 
a user friendly online 
dashboard.

Your Town App can be 
populated and maintained 
by your team - giving you full 
control.

Local events can be listed, 
special offers can be added, 
businesses promoted and 
services updated instantly.
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Cost effective promotion 
for your town with

Your investment ...
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Sponsorship

Premium listings

Banner advertising

Town Apps offer cost 
effective promotion 
for your town with 
minimal investment.

Some UK Town App 
clients are self-funding 
the apps, however Town 
Apps provide a great 
opportunity for multiple 
revenue streams - often 
returning a profit within 
months of the launch.
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Town Apps are provided on an annual 
license basis.

The annual App licence, including 
development, support and 
implementation onto both the App stores 
with 12 months hosting is just £3,500.

Monthly management and population of 
the App is the responsibility of the owner.

However, monthly management can also 
be provided to populate the App and 
keep listings up-to-date if required:
£299.00 /month.
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UK Town Apps is operated by Digi Comms North Ltd who hold the 
UK license for Town Apps. 

Town Apps is a global operation with Apps in multiple countries. 
New Town Apps are being launched on a monthly basis.  

If you feel a Town App could help your local community or support 
your BID we would love to start a conversation.

Call Fabio or Steve on 01625 300 123
Or email hello@uktownapps.com to set up a no obligation fact finding call.
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SUPPPORTING BUSINESS DURING COVID 19 
Town Council Meeting 24th November 2020 

 
PURPOSE 
To note the ongoing work with East Northants Council 
To consider whether to participate in the ‘Your Town’ Proposal for East Northants towns. 
 
ONGOING WORK WITH EAST NORTHANTS COUNCIL 
The Town Clerk along with Town Manager attend fortnightly meetings with the other towns and East Northants Council. This has been ongoing 
since the first lockdown. Below is the most recent action plan circulated by East Northants Council. 
 

Town Council - Action Plan  Date  6 Nov 2020   
      

Owner Action 
Target  

Completion 
Date 

Status Date of 
Update Progress / Update 

   
  

  

Town 
Councils 

Contact Sarah Barnwell and 
arrange site visit to survey and 
agree requirements to be 
supported via NCC funding by 12 
June 

12-Jun-20 

Complete 

21-
Aug-20 

All surveys complete or planned - main action 
are erection of signage and scoping potential for 
closure to some parking bays, bus stop and 
provision or barriers and retractable barriers 
Sarah to sort designs for Rushden to be funded 
via Active Travel fund 
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Adam/ 
Greg/ 
Maggie 

Keep TC's abreast of latest 
Government guidance 

31-Aug-20 

In 
Progress 

06-
Nov-20 

Maggie circulated update on Friday 10 July  
Update from ENC/ Adam on Face Masks in 
shops 
Update from Adam on events - circulated with 
update email 7 Aug 
All reminded to keep an eye on .gov website 
Update for 21 Sept new Gov Guidance - AC to 
circulate note from Adam 
AC to keep TC's abreast of advice from AF 
On- going - watching brief - awaiting update 
from Adam F 
Lockdown 2 - AC sent out recent advice from 
Adam and to update as and when available  - 
business grants to be directed ENC  
AC to share briefing note on new grants and 
contact details for ENC 
AC ask question for any TC support vi 
discretionary grants  

Greg Share details of Business Packs to 
be developed and circulated next 
week – they will contain: 
• Reopening leaflet – A4 size – 
attached 
• Stay alert poster – A4 – attached 
• Covid Checklist – A4 – attached 
• Recovery Through Enterprise 
Business Support flyer – A5 – 
attached 
• FSB special offer – A5 - attached 

05-Jun-20 

Complete 

12-Jun-
20 
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Town 
Councils 

Confirm: 
• If anything else to put in pack (or 
alongside packs when delivering) – 
by close of play Monday 8 June 
• They are willing to deliver 
packs  by hand to all commercial 
premises  in town centre (we will 
do outlying areas by post) – by 
close of play Monday 8 June 
• How many packs are required -  – 
by close of play Monday 8 June - 
Karen will oversee distribution to 
town councils by 11 June 

08-Jun-20 

Complete 

12-Jun-
20 

All delivered bar (No Suggestions) which will be 
done at the weekend 

Greg Circulate copy of ENC  Economic 
Recovery Prospects – attached 

05-Jun-20 Complete 
12-Jun-

20 
Sent by email on 5 June 

Town 
Councils 

Consider additional cleaning 
requirements for toilets and advise 
on costs – by close of play 
Monday 8 June 

08-Jun-20 

Complete 

19-Jun-
20 

To inform potential support from ENC 
Greg to ask question around required frequency 
of cleaning of toilets 
Not eligible for ERDF funding 
JT to contact Rushden Lakes to ask the 
question  
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Town 
Councils 

Advise on any specific local comms 
or activity to support reopening – 
by close of play Monday 8 June 

08-Jun-20 

In 
Progress 

06-
Nov-20 

Some walk arounds by TC Mayors, inclusion of 
local leaflet in packs and range of social media 
Out and about - not all open on Monday - 
gradual reopening - some queuing around 
Barclays 
Continuing with social media - ITC exploring 
facebook 
HF council meeting to review road narrowing 
issue 
HF Bus Stop issue needs to be reviewed 
HF - still need to explore temporary barriers - 
Sarah B to advise 
Rushden - need more red signs - Sarah to sort  
Face covering messages being reinforced 
Hand sanitising units broken in Irthlingborough 
HF more photos with Mayor and Business / 
Farmer Markets well received (Councillors 
helping with one way system) 
RTC - Complaint about skate park  - guidance 
from Adam - AC to check 
Good take up of hands, face and space posters 
- all been received 
Remembrance days still going ahead as 
controlled event - e.g. 6 BL. 3 army forces to 
max of 30 - to be recorded and shared on line 
JT - circulated Government poster - which has 
been shared business - so share with other TCs 
No update - most    going ahead apart from 
Rushden 

Chris W Advise what marketing material 
may be available for town councils 
to order e.g. floor stickers, lamp 
post stickers, bin stickers, queuing 

08-Jun-20 

Complete 

26-Jun-
20 
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signs etc - – by close of play 
Monday 8 June 

Town 
Councils 

To explore what they can order 
subject to what is (is not) available 
from above point – by close of 
play Tuesday 9  June 

19-Jun-20 

Complete 

10-Jul-
20 

Greg  to circulate email for review by TC 
Rushden done some of their own signs - some 
in Raunds 
Done - additional asks to be sorted as separate 
actions 

Greg Review scope for contribution 
towards town council costs relating 
to above - – by close of play 
Friday 12  June 
Indicative £5k allocation to each 
TC agreed, funding to be 
managed at ENC level and 
TCs  to  claim to ENC  in Sept 20 
and early 2021  

12-Jun-20 

In 
Progress 

06-
Nov-20 

Scope to consider pass on some of the £84,908 
funding to support local activity 
Exploring scope for up to  £5k contribution per 
TC (based on proof of actual spend) and subject 
to adherence to EU guideline - Greg to circulate. 
Also this will involve passing on mirror ERDF 
agreement based on one received by ENC 
Agreed by ENC  and to be confirm via 
agreement once received by ENC (June / July 
time) - circulate logos for TCs to use  
Still awaiting ERDF agreement - will recirculate 
guidance 
Have reviewed action plan suggestion is to do 
via ENC as passing on agreement would be too 
complicated and costly 
It has been agreed to manage funds at ENC 
level with TCs claiming spend with receipts or 
purchasing via ENC 
Claims to be made to ENC by 31 Sept and early 
2021  
Confirmed claims to be made on 31 Sept and 10 
January 
PO to be issued as basis for making claims as 
agreed with AC 
Raunds to develop business directory - can use 
funds if include all relevant logos 
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First claim in in early October and being paid - 
next claim in Jan/ Feb 
All received 1st payment - aim to do second 
Jan/ Feb time 

All Share examples of best practice 
with each other – thanks Julie for 
staring the ball rolling – as and 
when  

On-going 

In 
Progress 

06-
Nov-20 

Julie T already share approach by Rushden 
Lakes 
Exploring potential suppliers of sanitiser - Julie 
and Linda to advise 
Julie to share details on Shop local week 
Business Survey (survey monkey)  and impact 
of COVID and potential support - scope for all to 
do - Sandra to share for others to use  

Maggie H Sort weekly conference call (as per 
one today ) catch up for next 3 
weeks (to be reviewed their 

08-Jun-20 
Complete 

04-
Sep-20 

Maggie to arrange conference call - to be put 
back to fortnightly from 10 July - to be reviewed 
at end of August 

66



after)-   by close of play Tuesday 
9  June 

Next meeting 25 Sept - to review future 
meetings 

Greg Share County Taskforce member 
briefing  

12-Jun-20 Complete 
10-Jul-

20 
Circulated by email on 12 June (with main 
update email) 

Maggie H Sort walkabout around each town 
with town clerks and ENC officers 
to review reopening 

19-Jun-20 

Complete 

10-Jul-
20 

Maggie to arrange over next week for 
walkabouts at end of June time 
Dates in diary and ENC and police being invited 
TOWN CENTRE – WALKABOUTS 
30 June  13.00 – 15.00 Higham Ferrers & 
Rushden 
02 July 13.30 – 14.30 Irthlingborough 
06 July 10.30 – 11.30 Oundle 
12.30 – 13.30 Raunds - TBC 
08 July 11.30 – 12.30 Thrapston 
A few being rearranged - Maggie to confirm 
current position 
All undertaken and several issues identified and 
being actioned 

Greg Ask ENC Environment Team what 
needs to be done with cases of 
breaches in social distancing 
rules  - Greg to pass on existing 
case 

19-Jun-20 

Complete 

16-Jun-
20 

Town clerks to try and sort direct through direct 
conversation but refer to ENC where this is not 
appropriate of viable 

Greg Advise where to refer questions as 
to what shops can /can't open - 
question raised by local florist 

19-Jun-20 
Complete 

16-
Jun-20 

Greg to ask the question back at ENC 
house 
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Greg  Check position of barriers (and 
retractable ones) with Sarah 
Barnwell 

26-Jun-20 

Complete 

02-Oct-
20 

Question asked for Rushden and Higham 
Ferrers  
Greg to chase 
Julie to discuss with Sarah B (to be funded 
via ERDF) 
Sarah B to advise as per 7 Aug meeting   
Can be funded via ENC fund if required 
Sarah B to link Sandra up to relevant NCC 
officer 
Sandra to investigate cost and spk GM to 
see if can come out of £5k Not required any 
longer in HF 
Bus layby to be reconfigured to help 
pedestrian flows in HF 

Greg  Scope and produce new signs for 
play areas with TC 

06-Jul-20 
Complete 

26-Jun-
20 

Greg to ask the question of TC and sort with 
printers 
All produced and distributed to TC 

Greg Scope need for more stickers as 
already circulated - explore scope 
to share with other TCs and LAs - 
and then if need be sort a reorder 

10-Jul-20 

Complete 

25-
Sep-20 

Greg to ask the question of TC   
More directional stickers required - Greg to 
review supply 
Enough of current stickers at moment 
Annamaria to delivery extra floor sticker as 
required and print more as required 
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Town 
Councils 

All to advise Greg on  status of all 
events up until end of 2020 - i.e. 
going ahead/ cancelled 

10-Jul-20

Complete 

02-Oct-
20

Question asked by ENC Environmental 
Services team 
TC replied 
Question asked for ENC view on Christmas 
events 
Town councils reviewing Christmas event 
Guidance circulated 7 Aug 20 
HF and Oundle both cancelled Christmas 
fares 
Heritage Family Fun day at RL on 13 Sept 
also cancelled 
Concern regarding potential impact of Horse 
Fare in Wellingborough 
Watching brief but everything cancelled for 
now to 2020 
Meetings with British Legion - looking at 
scaled down event - AC to share email from 
Adam for remembrance day 
AC - Raunds still to advise on events for 
Christmas - Viv to confirm position for 
Rushden 
Remembrance still going head  - all to share 
approaches - may record and share after 
event - also looking at broadcasting and 
streaming - to have  control areas 
AC to share AF on Remembrance advice 

Town 
Councils 

All to advise on Greg on status of 
any wedding venues - i.e. if closed 
or reopening 

10-Jul-20
Complete 

10-Jul-
20

Question asked by ENC Environmental 
Services team 
TC replied 

Karen Sort and distribute Face Mask 
posters to TC for circulating to 
Shops 

23-Jul-20
Complete 

23-Jul-
20

Karen sorted with ENC and circulated via 
TC 
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Shared email from Adam via email following 
24 July catch up 

Greg Introduce new Enterprise Officer to 
Annamaria Cast TC as support 

24-Jul-20 Complete 
07-

Aug-20 
TC to arrange meetings 
Meetings underway 

Greg Update Environmental Services on 
potential breaches notified by TCs 

31-Aug-20

In 
Progress 

16-Oct-
20

Emails shared with Adam as received 
Issues around a number of shops - TC/AC 
liaising with Adam 
Reduced level of braces 
Issue with hair dressers in Rushden 
reported to Adam 
No major issues reported at 2 oct meeting 
Some issues in Rushden reports to AF and 
one incident of violence reported to the 
Police 
Co-op in HF - 11+ children no wearing 
masks - linked school - AF to review - 
watching brief (Home Bargains and ASDA 
similar issues) 

Greg Update TC on new Mobile Testing 
Unit at ENC house Thrapston 
if/wen next planned visit 

31 Aug 20` 

Complete 

21-
Aug-20 

To update if and when planning for August 
following initial on from 22-24 August 
No update as of 7 Aug 20 
Next MTU at Thrapston 21-24 August  - 
Annamaria to share details of this and future 
ones - also any need for others across the 
area 
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Annamaria Scope need for new stickers to 
reinforce message and stencils as 
alternative 

31 Aug 20` 

Complete 

06-
Nov-20 

Details of signs circulated in link on 7 Aug 
20 
Annamaria sorting once Stencil with extra 
paint  for social distancing and to meet each 
TC to put in place 
Watching brief due to pricing 
AC to circulate electronic copy of hands, 
face and space posters 
Most sorted now - AC to keep watching brief 
and advise accordingly 
Issues with Green Dragon - police called - 
AC to update Adam 
Issue with Whitworths and Co-op around 
face masks - Adam informed and acted 
upon 
COVID Complaint Marshall operating across 
ENC  - AC to speak to Mike Deacon  to 
share details with TCs 
Issue with newsagent in Oundle regarding 
masks and screen - Adam to investigate 

Annamaria Discuss questions around 
pavement licences with Adam and 
advise Julie and Sandra 

21-Aug-20
Complete 

21-
Aug-20 

Issue with grocer in HF 
Annamaria to share details with TC via 
email 

Annamaria Circulate details of new grant  - 
SEMLEP small business Kick Start 
for all to disseminate in local area 

04-Sep-20
Complete 

04-
Sep-20 

All to share via networks 
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Annamaria Explore new town app to help 
increased trade - AC to produce 
options paper to be explore  and 
make recommendation in term next 
steps 

30-Nov-20 

In 
Progress 

06-
Nov-20 

All to share details of quote  
Worried about impact on branding which 
needs to be reviewed 
AC to undertake company house checks as 
part of options and check with current 
provision and usage by TC - Kate to send to 
details of Raunds - AC to set up zoom call 
to review approach by Raunds  
Met on Tuesday 13 Oct - agreed to Demo to 
be set up - to explore costs and 
develop  proposal for review and agreeing a 
way forward- explore sponsorship via Your 
Town. Had the Demo which was very 
useful, to be discussed at next meeting as 
TC's are taking it to individual parish 
meetings to discuss.  
All to confirm to AC  if   interested in pilot for 
AC to develop proposal including possibe 
staffing  for review by GM , TC sign off and 
approach to UKapps  

Town 
Councils 

All review position of any markets 
and advise on any action required  

30-Nov-20 

In 
Progress 

06-
Nov-20 

Any support required can be via £5k 
allocation - we can discuss if more is 
required for this activity 
All seem to be ok - no major issues at the 
moment - some market stall holders 
struggling - some new ones - farmers 
markets in HF going well (even with reduced 
numbers - looking for Fish Stall) 
HF food market still going ahead - Oundle 
reviewing position (Farmers Markets) - 
Thrapston ? 
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AC Review Taskforce proposal from 
Government as per email from 
Julie T and advise on scope for 
utilising 

30-Nov-20

Complete 

06-
Nov-20 

https://www.retailgazette.co.uk/blog/2020/10/high-
streets-task-force-appoints-150-experts-to-advise-
englands-councils/  Still in progress to be discussed 
further 

All Explore digital training to their 
businesses 

30-Nov-20

In 
Progress 

06-
Nov-20 

Julie to advise on costs and proposal - still 
pending - need to think about how to push 
with local trading. Karen maybe able to 
advise on this. Karen W offering via RTE 
initiative - AC to check - Julie to check 
Rushmore offer 

AC Circulate Your Town proposal for 
all to review 

30-Oct-20

In 
Progress 

06-
Nov-20 

Scope for ENC to fund. YT proposal 
circulated, TC's expressed concern's that 
Mar/Apr may be too soon. It was decided to 
rethink and discuss at next meeting. 
All to confirm if interested to AC who will 
develop proposal for my review and TC sign 
off and then approach your town - AC to 
resend proposal and Julie to send video 

AC COVID Marshall's funding from 
Gov - AC to check Adam 

30-Oct-20 Complete 
30-Oct-

20
£37,478 allocation, Julie T to resend the 
email, AC sent an email to Adam. 

SM Bollard covers 30-Oct-20 Complete 
30-Oct-

20
Sandra emailed name and contact detail to 
all  TC's 

All Shop Local Token books 30-Nov-20

In 
Progress 

06-
Nov-20 

Offer to help businesses with footfall, TC's 
to think about the offer and discuss at next 
meeting, assistance from AC & KW 
Aim for reopening in 2 Dec ? - all to advise 
AC 

AC Links to workshops 30-Oct-20

Complete 

06-
Nov-20 

AC circulated email and links to all TC's to 
share - 
All please cascade through new channels - 
business festival week postponed until new 
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year - Nov events will be focused on 
business week going ahead 

EB Oundle News not wearing mask 
and has no screen. 

30-Oct-20 Complete 
06-

Nov-20 
AC to contact and report to Adam 

JT Share Rushden shopping website 
for other to promote 

13-Nov-20 Not 
Started 

06-
Nov-20 

All to share via normal comms channels  

 
 
YOUR TOWN 
East Northants Council are looking to fund the delivery of ‘Your Town’ throughout the 6 towns. Attached is the proposal from’Your Town’. 
East Northants Council had originally suggested that an event such as a run should be delivered before the end of March. Most towns felt that 
this was too early due to COVID. June has been put forward. Although East Northants Council are funding the initial work, as the delivery will 
be after 1st April this will be down to the Town Council. Therefore the Councils view is sought on whether they want to be part of the project. 
Even after the initial work has been undertaken by ‘Your Town’ there will be the option not to deliver the proposals. This will be down to a new 
Council. 
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Your Town Proposal for below towns 

Thrapston 
Raunds 
Oundle 
Irthlingborough 
Higham Ferrers 

Phase 1 / Scope towns 
- Meet town councils
- Walk around town
- Speak to locals

(5 days) 

Phase 2 / 
- Audit towns
- Create detailed plan for each town including potential sponsorship

opportunities.
(5 days) 

Phase 3 / 
- Share & present plans to towns

(5 days) 

Phase 4 / 
- Handover (pass the baton!)
- Run across all towns involved…
- Create live pages on YT Website,
- Sign off YT licence
- Share log in details for “user guides, tools & more”

(2 days) 
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Total cost of Mark to consult and deliver on above £9500 

To discuss…  

Additional offer - Film the whole process, documenting the journey and 
using the content to share across all towns building engagement, 
attention and a meaningful story focused on the towns and the 
communities that surround them. 

Filming & editing £6000 
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EVENTS 
CHRISTMAS SPARKLE 

MINUTES OF THE CHRISTMAS SPARKLE WORKING PARTY 
MEETING HELD ON MONDAY 2nd NOVEMBER 

2020 BY ZOOM VIDEO CONFERENCING 

PRESENT:    Cllr Mrs C Reavey (Chairman), Cllr Mrs P Whiting, Cllr H L Jackson, Cllr C 
P O’Rourke, Cllr Mrs A Gardner, Cllr N Brown, Chris Marshman (Methodist Chapel), Liz 
Brown (Tourism), Sandra Mitcham, Alicia Schofield, Julie Thorneycroft, Emily Arrow, 
Donna Anderson.  

1. APOLOGIES 
Pat Bird (Tourism), Naomi Edwards (Wilson Browne), Pam Webbley (Tourism), 
Sue Dennis (St Mary’s Church). 

2. MINUTES 
The minutes of the meeting held on the 21st September 2020 were agreed as a 
true and correct record. 

3. ARRANGEMENTS FOR ALTERNATIVE SPARKLE 2020 
3.1. Projection and LED lighting:- 

To review and agree best way forward for projection further to a 
demonstration.  
Lightning Lloyd provided a demo for the projection on Tuesday 20th October for 
Alicia, Emily and Naomi. He provided a demo for 2 options: - 
• Option 1: (original concept) Town Hall central window
Projector inside the Council Chamber. Thin white sheet mounted to the inside of
the window. Projection is on to the sheet which is then viewed from the street
and Market Square below.
• Option 2 (alternative concept) Projector screen outside the Town Hall
Projector inside the Council Chamber. Projection screen located outside the
Town Hall between building and the war memorial. Screen faces towards the
Town Hall and is anchored in position with the bollards to the surround of the
war memorial.
Concern was expressed from members with regard to option 2 and the potential
for people to gather in a confined space to view the screen. Option 1 does not
allow for the original image plans for the projection to be implemented due to the
restrictions on the type of image that can be used because of interference from
the lattice work of the window. The cost for this option was therefore high
relative to the outcome that could actually be achieved. Suggestion was made
that projection might be possible on the gable end of the Town Hall. The
projector would need to be located in a third party premises window, newsagents
maybe. Alicia to refer to Lightning Lloyd with this alternative option and its
feasibility. Also discussed and to be investigated are:-
Donation of a mobile digital message unit from Chowns Mill roundabout so
Christmas messages can be displayed.
Merry Christmas banner to the Town Hall or across the car park.
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To consider possibility of outdoor LED lighting. 
Options are available for the lighting of the front face of the Town Hall, war 
memorial and possibly Wilson Browne with colour changing or static single 
colour. If there is no scope for projection it was agreed that the outdoor LED 
lighting could be used in conjunction with banner and/or mobile digital message 
unit.  

3.2. To receive update regarding arrangements for:- 
Market Square Christmas Tree. The order for the tree has been placed with 
delivery scheduled for Saturday 28th November after the Farmers’ Market. The 
tree pit details have been sketched by Cllr Jackson so they can be passed to the 
supply company to assist with the installation. The twinkling tree lights have 
been delivered, although the wrong start was sent so exchange for the tree star is 
pending.  
Yarn bombing. The request for the making of the yarn decorations has been 
promoted and Donna is sharing patterns to groups. The 2nd lockdown will affect 
the original arrangements for collection and drop off and changes to this will be 
necessary.  
Lights/light switch on. As previously agreed: 
20th November – street and street tree lights and Tourism trees. 
1st December – projection and Market Square main Christmas tree. 
Competitions. Due to 2nd lockdown it was felt best not to apply any unnecessary 
pressure to local businesses, particularly those that are ‘non-essential’ and having 
to temporarily close again. It was thought best not to run the ‘Best Dressed 
Window’ as a competition but to promote decoration of windows and hope that 
businesses take it up and then Council can help them by running a Mayoral 
campaign to say thank you and welcome back when lockdown eases and to 
encourage people to shop Higham local for Christmas. The hamper competition 
still to run. We can use survey monkey for online competition entries as well as 
entries posted through Town Council letterbox.  There was discussion around the 
ability and practicality of Julie getting the hamper items during lockdown but 
most businesses are operating delivery so it was hopeful this could proceed as 
originally conceived.  
Any other items. None.   

PROMOTION AND SPONSORSHIP 
To receive update regarding promotion and sponsorship.  
Sponsorship - Alicia advised ENC Councillor Empowerment funding of £1,000 
granted.  Councillor pledge of £500 for the Christmas tree. Wilson Browne have 
made the decision not to sponsor the projection following the issues arising from 
the demonstartion.  
Promotion – as previous, no updates. 
REPORTS 
To receive any reports from St Mary’s Church, Methodist Church, 
Tourism, Julie Thorneycroft, Wilson Browne. 
Methodist Church – The decorating of the fence is on track, with the knitting 
for the decorations being positively received. 
Tourism – Christmas trees our on track.  
Wilson Browne - Alicia to liaise to advise them of the outcome for the 
projection and to ascertain if they might be interested in a small sponsorship for 
the Christmas tree or outdoor LED lighting to buildings if this option is taken 
forward. 
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ITEMS TO REPORT 
To report on any items not included on the agenda.  
None.  

DATE OF NEXT MEETING 
No date set, meeting to be called if required. 
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